Punjab Goocrnment Gazette

Published by Authority

No. 11] CHANDIGARH, FRIDAY, MARCH 17,2023 (PHALGUNA 26, 1944 SAKA)

PART 1

Punjab Government Notifications and Orders

GOVERNMENT OFPUNJAB
DEPARTMENT OF HIGHER EDUCATION
(EDUCATION-1 BRANCH)
NOTIFICATION
The 1st March, 2023
No. HED-EDU10UNIV/103/2022-2edu/1/519834/2023.-
THE JAGAT GURUNANAKDEYV PUNJAB STATE OPEN UNIVERSITY REGULATIONS

CHAPTER—I
HHORT TITLE AMD DEFIMITIORS
fiFeguistions frarmaea wrndier Secbiorn Z0ys) resdo withh Secfiomrs 1 anog' 2 of fhe Aolf
1. Skt Tita ard O armrmesrcsasrriasst

1. The Regulmtions hecs wncdsr oy be osllesd thae  Jogat  Gairu Rooek TRy
Fruirsj@ls Shalds Crpary Linccvarsily Raguilaticrs 294021
2. Thes Regumtions shall coms nbo forocs weath affect from the ooste of  thesic
pubBlieaticar i haoattae of Pruarnjais Chovarmmmanrt
2. Dasfiritiors
The words/tarnms/eprossions osad mn the Reguol@aticns shall asas e rmsasndreg i
cornmorimrvcs  witks fhes o maeasniceg s proewviclmcd wncder e JCRMMDPSCILY St mm LArnciamer,
e s s e oonlext oltiarasise recguirss -

i} saycamcharmie Goursil” rrasares (Faae Sacamchamile Councill af EFua LIl w el s Ly
(i}  “Somcerviio  Coungsslling” mmeaeanE infonmm g, Wl RS T, TV, LTS e il
rmismntoring mEerclasrvEs imdivicluamily @ ecrllmctivasly ey thes Eaarricaalbuarm; mEiciari

trmokimg, providing fesdbmol on  paerformEnces, pravantiomn of @ Stocdsnt oropeodls
arnd carear prospascin

ki) “Somcieryyio Sounseliort A suljeol espert (iemofvard e i8 oompeeiant o o,
mcivimas, guicie, butor arcd masntor stucdsots oo ourriculorm; Tmcilibstas theae stoclassbs
thiair progreassion m e courss Dy prosicimg feacdiosok o TFesie e Oerny @i
fimchirng sclutions (o e probBblasme esncountasred by ham sod mcotivesting tharm o
SuooaEslully oomplets the programanae of sy

{iv} "Board” rmeans the Bosrd of Governors of the Uity

vl "Blomrd of Recogniticn” maoans ths Bomnrd of Recogniticon of thae Lindvarsity

(wi) “"Board of Studies” moaans e Board of Siodies of theae Lnbvarsity

{wii) Cmnire for Interma) Cemlity Aesuvrance of the Unvesreity sl snswurs thae oumlity of
Progradnimes eirg offersd in Open Distanocs Learmireg rnocs arsdd Ol rnodcia

wridi TiZhmncEllorT massne thes Chancesllor of ths Lindvareity,

fix)} “"Collage® meaans a College or otihsr acoacdermic  inanlulborn estabisfeed o
mimrimiraect By or molemiiitasc to the privilsges of theas LInivarsity;

i(ml YCredit” o means the Unit eavearod goimneaod by @ learmes st slucdy  afforis  of
milAimiuerm Puamibasr of 230 atudy owuare reguiired (o sequices thes prascribsc lecasl of
la@mrrimg n respact of that ndt (% programmerma of Stucy OO e Se s Coursas  ardad

(205)



206

PUNJAB GOVT. GAZ., MARCH 17, 2023 (PHGN 26, 1944 SAKA) PART I]

(i)

(X1}

{ it}

(xiv)

(xv)

{xwi)

courses consist of units and the number of units iIn a course is determined by
the number of credits);
“Course” means individual subject that is part of the pre-defined courses that
constitute a programme.
"Employee” means any person appointed by the University including teachers,
other academic staff and officers/non-teaching staff of the University,
“E- Self-Leaming™/ “E- Module”/ "E-Learming Material” for Online mode means
includes contents in the form of structured course material, as a part of one or
more courses in the Online Programme, in digital format delivered through
Leaming Management System, which is inter alia self-explanatory, self-
contained, self-directed at the learmer, and amenable to self-evaluation, and
enables the learner to acquire the prescribed level of learning in a course of
study and includes contents in the form of a combination of the following e-
Learning content, namely:

a. e-Text Materials;
. Video Lectures;
Audio-Visual interactive material;
. Virtual Classroom sessions;
. Audio Pod casts;

Virtual Simulation; and

- 0 O 0 o

0. Self-Assessment Quizzes or Tests;
“Examination Centre” means a place where examinations are conducted, inter
alia, for assessment of the learners pursuing programmes under Open and
Distance Learning mode and Online mode and is having the requisite
infrastructure relevant to respective mode of education including adegquate
manpower for smooth conduct of examinations and adhering to such minimum
standards as specified in thesa regulations,
"Finance Committee” means the Finance Committee of the University;
“Learning Management System” means a system to keep track of delivery of
Online programmes/ courses, leamer's engagement, assessment, results,
reporting and other related details in one centralised location;

(xvii) "Learner Support Centre" means a centre established, maintained or

recognised by the University for advising, counselling, providing interface
between the teachers and the leamers, and rendering any academic and any

other related service and assistance required by the learners,
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(xviil)"Learner Support Services” means and includes such services as are provided
by the University in order to facilitate the acquisition of teaching-learning
expenences by the learner to the level prescribed by or on behalf of the
University in respect of a programme of study;

(xix}) “Online Mode" means a mode of providing flexible leaming opportunities by
overcoming separation of teacher and learner using intermnet, BE- Self-Learning”/
“E- Module™ “E-Learming Maternial and full-fledged programme delivery through
the internet using technology assisted mechanism and resources,

(xx) "Open and Distance Learming Moda" means a mode of providing flexible
learning opportunities by overcoming the separation of teacher and leamer
using a wvariety of media, including print, electronic, digital, online and
occasional interactive face-to-face meetings;

(xxi) “Other Academics” means Deputy Directors and Assistant Directors and such
other persons as may be designated as such by the Regulations for
implementation of the transaction of curriculum through organising and
administering support services to the learners to facilitate their successful
completion of programme of study.

(xx1i) "Planning Board" means the Planning Board of the Unwversity;

{xxii))*Programme” means a set of pre-defined courses approved by the Academic
Council of the University, successful completion of which will lead to the award
of a Dagrea, Diploma or Certificate.

{(xxiv} "Regulations™ means the regulations made by any authority of the University
under this Act for the time being in force;

(cxv) “Self-Learming Material® for Open and Distance Leaming mode means and
includes content in the form of course material, whether print or in e- form,
which is inter alia self-explanatory, self-contained, self-directed at the learner
and amenable to self-evaluation and enables the learner to acquire the
prescribed level of leaming in a course of study but does not include text-books
or guide-books;

(cevl) "School" means a School of Studies of the University;

(oevii)  “State Government” means the Government of the State of Punjab;

{exviii) "Student” means a student of the University and includes any person who has
enrolled himself for pursuing any course of study of the University,

xxix) "Teachers"” means Professors, Associate Professors, Assistant Professors and
such other persons as may be designated as such by the Regulations for
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imparting instruction in the University or for giving guidance or rendering
assistance to students for pursuing any course of study of the University;

(xxx) “University" means the Jagat Guru Nanak Dev Punjab State Open University
established under this Act; and

(exxi)  "Vice-Chancellor” means the Vice-Chancellor of the University.
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CHAPTER II-A
BOARD OF GOVERNORS

[Regulations under and consistently with the provisions of Section 14 of the Act]

1. {(a) The Board shall consist of a Chairman, ten ex-officio members and eight
nominated members.

(b} The Chancelleor shall, on the advice of the State Government, nominate the
following members of the Board for a period of three years and they shall be
eligible for re-nomination for another term of the same period, namely ;-

(i) two members from amongst the eminent Industrialists;

() two members from amongst the eminent educationists;

(iii) two heads of the department by rotation from amongst the heads of
the departments of the University, and

(v} two persons of distinguished merit in social work, politics, civil

services and science and technology.
(c) The following shall be the ex-officio members, namely:-

(i} Vice-Chanceller, Jagat Guru Nanak Dev Punjab State Open University;

(i) Vice-Chancellor, Punjabi University, Patiala;

(iil) Vice-Chancellor, Guru Nanak Dev University, Amritsar.

(iv] Administrative Secretary to Government of Punjab, Department of
Higher Education;

(viAdministrative Secretary to Government of Punjab, Department of
Finance;

{vi) Administrative Secretary to Government of Punjab, Department of
Medical Education and Research;

(vilAdministrative Secretary to Government of Punjab, Department of
Technical Education;

(viii) Vice-Chairman, University Grant Commission, New Delhi or his
nominee;

(ix) President of the Confederation of Indian Industry or his nominee; and

(%) President ofthe PHD Chamber of Commerce and Industries or his

MCTNeE:,
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(d) The member(s) of the Board except at b (i) and ¢ (i) above shall be entitled
to sitting fees and TA/DA for attending the meeting as per the rules of the
University,

2. When a vacancy occurs in the Board due to resignation or death of a member
or otherwise, the same shall be filled in the manner provided in subsection
1{b):FProvided that the person who fills such vacancy shall hold office for the
unexpired portion of the term for which the person in whose place he becomes
a member would have otherwise continued in office.

3. The Board shall exercise all the powers of the University not otherwise provided
for by the Act, Statutes, Ordinances and Regulations for the fulfilment of the
objectives of the University. The Board of Govermors shall have the power
regarding conduct of meetings and agenda.

4. The Chairman, Board of Gowvemnors, or in his absence the Vice-Chancellor,
shall preside at all meetings of the Beoard of Governors, but in the absence of
both the Chairman Board of Governors and the Vice-Chancellor, the members
present at a meeting shall elect a Chairperson to preside at such meeting.

a. The order of speaking and conduct of business at meetings shall be regulated
by the Chairman, or, in his absence, Vice-Chancellor who is presiding. Unless
there is any regulation to the conitrary, all matters shall be determined in
accordance with the vote of majority of members present. In case the voles are
equal, the Chairman shall have a second or a casting vote.

B, The guorum for a meeting of Board of Governors shall be six (08) members
including the Chairperson. In case the quorum is not complete within half an
hour of the time fixed for the meeting, the meeting shall not be held and the
Registrar shall record that fact.

7. The Registrar shall be the secretary of the meeting of the Board of Governors.

8. Tha meatings of the Board of Governors shall be held on a date to be fixed by
the Vice-Chancellor in consultation with the Chairperson,

8. Mot less than ten days before the date of a meeting, the Registrar shall, under
the directions of the Vice-Chancellor, issue an agenda paper to all members of
Board of Governors specifying the date, hour and place of the meating and the
items of business to be brought in the meeting. However, the Chancellor or the
Chairperson of the Board of Governors or the Vice-Chancellor may convene
meeting at a shorter notice in case of an emergency.

10. Should the Chancellor, the Chairperson Board of Governors or the Vice-
Chancellor or at least six members of Board of Governors in a joint requisition
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11.

12.

13.

14.

19.

16.

signed by all such members consider a special meeting of the Board of

Governors to be necessary, (s)hefthey shall intimate to the Chairperson of the

Board of Governors’, the purpose of such a meeting and the Chairperson shall

fix a date for the special meeting of Board of Govermnors so requisitioned.

The Board of Governors shall meet in Convocation on such date and time as

may be fixed by the Chancellor or the Chairperson of Board of Governors for

the purpose of conferrning such degreas, diplomas, titles, licenses and marks of

honors as have bean previously sanctionad by the Board of Governors.

Without prejudice to the generality of its powers of management and

superintendence over the affairs, concems and property of the University as per

clause & of the Act, the Board of Governors shall, in particular, consider and

take decision in the following matters:

ia} Conferring the designation of Honorary Professor of the University on any
distinguished teacher who has rendered eminent services to the cause of
education;

i} Grant of honorary degree, diplomas, titles, licenses, marks of honour, prizes,
and rewarnds.

Consistent with the provisions of the University Act, the Board of Governors

may delegate any of its functions to the Vice-Chancellor or to a Committee

appointed from amongst the membears of the Board of Governors.

It shall be open to a member to mowve for a change in the order of business as

stated in the agenda paper. If the motion is agread to by majority of the

members present at the meeting, the business shall be transacted in the

changed arder,

Proposals concerning the following may be moved without notice:

(a)Urgent business not included in the agenda.

(b} Appointment of a Committee to consider and report on any matter before
the Board of Governors at the time.

(c)Adjournment of the debate on any question to a subsequent meating or
adjournment of the meeting.

(d) Congratulations or condolence or vote of thanks with the permission of the
Chairperson.

(e} Any other matter with the permission of the Chairperson.

A member shall address the meeting only with the permission of the
Chairperson. No member shall address the meeting after the Chairperson has
called for a vote. Further,
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a) A member, when speaking, shall address the Chair,

(v The ruling given by the Chairperson shall be final

(¢} The Chairperson may fix a time limit for discussion by the House andior
speech by a member whenever a debate at any proposal or amendment is
unduly protracted, In case the Chairperson considers that the proposal or
ameandment has been sufficiently discussed, he may put the question to
vote,

{d] The Chairperson may, at his discretion, limit the duration of speeches on
any subject at any stage.

17 A meeating may be adjoumed and again fixed by the Chairperson to take up
unfinished business to a specified date and hour

18. When the debate, if any, is concluded, the Chairparson shall put the proposal to
wvote, All questions shall be decided by majority of votes of the members
present and voting. The Chairperson shall be entitied to vote on any question
and if the votes be equally divided, he/she shall have a second or casting vote.
On a motion being put to vote, the Chairperson shall call for a show of hands
and announce the result of the voling. Any member may then demand a poll
which shall ba taken in such manner as the Chairperson may direct.

19. The minutes of the proceedings of each meeting shall be recorded by the
Registrar and submitted to the Chairperson of the meeting for approval. The
Registrar shall send a copy of the minutes of the proceedings approved by the
Chairparson to each member of the Board of Governors within one month after
the maating.

20. REGULATIONS COMMITTEE

a) The Vice-Chancellor shall appoint the Regulations Committee consisting of five
members as follows:

i) | Two members to be nominated by the Board of | Members
Governors out of which at least one member should have
legal background.

i) | One member to be nominated by the Vice-Chancellor. Member

iiiy | Controller of Examinations Member

i) Eta-gusﬂ‘ar Member
Secretary

b} The quorum for a meating of the Committee shall be three.
c) All proposals for framing of or amendments of regulations shall be submitted to
the Board of Governors through this Committee.
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d)

e)

9)

The Regulations Committee may be consulted by the Vice-Chancellor or Board
of Govemors on issues related to legal interpretation of the Act of
incorporation, regulations or sub-regulations, if any.

The term of the nominated members of the Regulations Committee shall be two
years.

Consistent with Section 20 of the Act, 2019, the Regulations Committee shall
recommend/propose the incorporation of new or additional regulations to
amend/repeal any regulations. The Board of Governors shall consider all
amendments recommended by the Regulations Committee for acceptance or
may make any alterations as it deems fit. The decision of the Board of
Governors on the proposed amendments and regulations shall be final.

A regulation shall take effect from the date of its approval from the Board of
Governors unless any other date is named therein as the date upon which it is

to come into force.

===
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CHAPTER lI-B
ACADEMIC COUNCIL

[Regulations under and consistently with the provisions of Section 15of the Act]
1. The Academic Council shall consist of the following members, namely:-

(i) |Vice-Chancellor; Chairman
(i) |Dean of Faculties;(Including Dean Academic Affairs) Member
(iii) |Heads of the Departments or Schools of the University; Members
{iv) | Principals of five colleges situated in State to be nominated Members
by thie Board;
(v) |Director, Public Instructions (Colleges), Punjab; Member
{vi) | Director, Technical Education and Industrial Training, Member
Funjab;
{vii) | Two eminent industrialists to be nominated by the Board, Members
and
{viil} | Two eminent educationists to be nominated by the Board. Members

2, The pomination of members mentioned at serial

shall ba for a period of two years from the date of natification.
3. The member (s} of the Academic Council at sr.no.(iv) to sr.no. (vii) shall be
antitled to get sitting fees and TA/DA for altending the meeting as per the rules
of the Liniversity.

numbers (iv), (vii) and (wviii),

4, The Registrar as Secretary shall convene meetings as the Vice-Chancellor may
direct. Not less than seven days before the date of the meeting, the secretary

shall issue an agenda paper to every member specifying the date, hour and
place of tha meeting and the items to be brought before the meeting provided
that the Secretary under the direction of the Vice-Chancellor may place more

items before the meeting at a shorter notice.

5. The Vice-Chancellor shall preside over all meetings. In the absence of the Vice-

Chancelior, the Dean, Academic Affairs shall preside.
B Five members of the Academic Council shall form the quorum for the meeting

and no busingss shall be conducted or considered valid at a meeting withouwt

the quorum.
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i

b)

c)

d)

e)

a)

All questions shall be decided by a majority vote of the members present at the
meating. The Chairperson shall have a second or casling vote in case of
equality of votes,

The Academic Council shall have the following powers, namely:

to exercise general supervision over the academic policies of the University and
to give directions regarding methods of instruction, evaluation, research and
improvement in academic standards;

to consider matters of genaral academic interest aither on its own initiative or on
a reference from the Planning Board or the Faculties or the Board of Governors
and to take appropriate action there on;

to recommend to the Board of Governors such regulations and rules consistent
with the Act and the Regulations issued by Apex bodies from time to time
regarding the academic functioning of the University including discipline,
admissions, award of fellowships and studentships, fees and other academic
requirements,;

to approve the academic programmes to be offered by the University, imcluding
the course curmmicula leading to the award of degree, diploma and certificate;

to advice the Board of Governors on all academic matters;

to recognize on such conditions, as may be prescribed, the degrees, diplomas,
caertificates issued by other Universities and institutions of higher learming and
accord such recognition on reciprocal basis wherever applicable; and

to recommend to the Board of Governors for withdrawal of a degree, diploma or
a cerlificate conferred on any person,
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CHAPTER IlI-C
FACULTIES
[Regulations under and consistently with the provisions of Section 13 (i) read with
Section 20(s) of the Act]

1. The Schools shall be constituted by the Board of Governors on the
recommendation of the Academic Council and each school shall have
separate faculties.

2. The Faculty of each school shall consist of :

a. Dean, Academic Affairs

b. Dean of the Faculty

c. Director, Internal Quality Assurance Cell

d. Mot more than three Professors of the departments under the School
on senionty basis

e. Not more than two Professors from the department outside the School
nominated by the Vice-Chancellor

f. ©One Associate Professor and two Assistant Professors of the
departments under the School on seniority basis

g. Two outside experts nominated by the Vice-Chancellor

3. Qutside experts as at 2(g) shall be entitied to get sitting fees and TA/DA for
attending the meeting as per the rules of the University.

4. The senior most Assistant Professor shall be the secretary of the faculty. In
the absence of the senior most Assistant Professor, Dean Academic Affairs
will neminate the Secretary.

2. The term of the faculty will be two years from the date of notification. In case of
any vacancy, the new member will be nominated by the Vice-Chancellor for the
remaining term.

6. Dean, Academic Affairs, and in his/her absence the Dean of the Faculty, shall
preside at all meetings of a Faculty. In the absence of Dean, Academic Affairs
and Dean of the Faculty, the members present at each meeting shall elect a
member to preside. Further, the Vice-Chancellor shall preside at a joint
meeting of two or more Faculties. In the absence of the Vice-Chancellor at a
joint meeating, the members present shall elect a member to preside.

7. The gquorum of the meeting of a faculty shall be five members including the
Chairperson whereas in the joint meeting of the faculties, the quorum shall be
eight including the Chairperson.
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8.

10.

1,

Meeting shall be convened by the Secretary of the Faculty concerned as and
when the Dean Academic Affairs or, in his absence, the Dean of the Faculty
may direct.
Mot less than seven days before the date of the meeting, the Secretary shall
issue an agenda paper to every member specifying the date, hour and place
of the meeting and the items to be brought before the meeting: Provided that
the Secretary under the directions of the Dean Academic Affairs or the Vice-
Chancellor may place more items before the meeting at shorter notice.
Proceedings of all meetings of the Faculties shall be sent to the Registrar for
further consideration of the Academic Council or the Board of Governors as
the case may be, or for such action as may be necessary.
Every Faculty shall consider recommendations of the Board of Studies for
approval/amendment or forward the same to the Academic Council with such
modifications, if any, in respect of:

a. Minimum gualifications required for admission to various Courses;

b. Any other Conditions for admission to degrees, diplomas, licences and

marks of honour,
c. Syllabi and Courses of reading to be completed by candidates for the
examinations of the University;
d. Consider any other matter that may be referred to by the Academic

Council.

12. The recommendations of the Faculties in regard to policy matters relating to

course curriculum, Inter disciplinary bearing or major changes in the existing
courses shall be submitted to the Academic Council for approval. The Council
shall, however, not alter, modify, or amend them without referring them back
to the Faculty concerned for reconsideration. In case of dissent between the
Faculty and the Academic Council, the recommendations of the Faculty shall
be forwarded to the Board of Governors along with the recommendations of
the Academic Council for final approval.

13. All matters affecting a faculty shall be decided by the Academic Council or the

Board of Governors only after its having been first referred to the Faculty for
opinion. In case of doubt, the Vice-Chancellor under this regulation shall
decide what matter shall be referred to any Faculty. However, in case of
conflict, the decision of the Board of Governors shall be final,
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14. In the absence of any recommendations by the Faculties, or appropriate
Board(s) or Committee, the matter shall be referred to the Academic Council
for further recommendation to the Board of Governors for final approval.

L
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CHAPTER II-D
BOARDS OF STUDIES

[Reguwations under and consistently with the provisions of Secfion 13 (iv) read with

&

Section 20(s) of the Act]

Every department of the School shaill have a Board of Studies consisting of

the following members, namely;

a) Head of the department = Chairperson;

b} All Professors of the department.

c) Two Associate Professors and One Assistant Professor of the department
by rotation

d)y Two Frofessors or Associate Frofessors of other department(s) of the
University

&) two outside experts to ba nominated by the Vice-Chancellor,

i Two parsons, who are not the employees of the University, co-opted by
the Board of Studies for their specialized knowledge assigned to the
School of Studies or in any allied branch of knowledge; and

. QDutside expert{s) as at 1(e) & {f} shall be entitled to get sitling fees and TA/DA

for attending the meeating as per the rules of the University.

The term of the Board of Studies shall be two years from the date of
naotification. If there is any vacancy, the same will be filled for the remaining
term by nomination by the Vice- Chancellor,

The Board of Studies shall meet at least once a year to approve launching of
new programmes and revision of on-going programmes offered by the School
of Studies.

The quorum for the meeting of the Board of Studies shall be five members.
The Board of Studies shall have the powers to parform the following
functions:

a. to approve all research work related to the School of Studies;

b. to approve the course structure of the academic programmes of the
School of Studies, in accordance with the directions of the Academic
Council, on the recommendation of the Expert Commitiee(s) constituted
by it;

c. to approve the syllabus in accordance with the course structure on the
advice of the Expert Committea(s);

d. to appoint course writers, examiners and moderators for different courses

on the proposal of the Director of the School prepared in consultation with
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the Professors/Associate Professors of the discipline assigned to the
School of Studies;

e. to formulate proposals for orientation programmes for course writers and
counsellors in collaboration with other Schools of Studies;

f. to prepare general instructions for counselling to students for different
programmes,

g. to review methodologies adopted for preparation of educational materials
(Self-learning Matenals/ E-Self learmning Materials/ E-Modules/ E-Learning
Materials) for the courses in the disciplines assigned to the Schools of
Studies, to evaluate the educational material, and to make suitable
recommendations to the Academic Council,

h. to review from time to time the courses already designed and developed
with the assistance of outside experts, if necessary, and to make such
changes in the course, as may be required; and

I. to perform all other functions provided under the Act and Regulations, as
may be referred to it by the Board of Governors, the Vice-Chancellor, the
Academic Council, the Planning Board, Centre for Internal Quality

Assurance or the Board of Recognition.
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CHAPTER II-E
PLANNING BOARD

[Reguwations under and consistently with the provisions of Seclion 13 (v} read with
Section 16of the Act]
1. The Planning Board shall consist of the following persons, namely:-

{8) the Vice-Chancellor;

(b) the Administrative Secretary to Government of Punjab, Department of
Finance or his nomines;

{c) the Administrative Secretary to Government of Punjab, Department of Higher
Education ¢r his nominee;

(d) the Administrative Secretary to Government of Punjab Depariment of
Technical Education or his nomines;

(&) not more than ten persons of high standing in public life, education and
industry who shall be appointed by the State Government.

{fi The Registrar shall be the Secretary of the Planning Board.

(g) The Dean Academic Affairs shall be special invitee to the meetings of the
Planning Board.

2. The term of ten nominated persons as at 1(e) above shall be for two years from the date of
notification.

3. The member(s) of the Planning Board at 1(b) to 1(e} shall ba entitied to get sitting
fees and TA/DA for attending the meeting as per the rules of the University.

4. The \ice-Chancellor shall preside at all meetings of the Planning Board. In his
absence, the members present may elect ancther member 1o preside at such a
meeting.

5. The conduct of business and order of speaking shall be under the control of the Vice-
Chancellor, or, in his absence, of the member who is presiding.

6. Five members shall form the guorum for a meeting of the Planning Board.

7. The decizsion of the majority of the members present shall prevail. \When the votes
are equal, the Vice-Chancellor or the member presiding shall have a second or
casting vote,

8. Meetings of the board shall be convened by the Registrar as directed by the Vice-
Chancellor

9. Ordinarity not less than seven days before the date of the meeting, the Registrar
shall under the direction of the Vice-Chancellor, issue to every member an agenda
paper, specifying the date, hour and place of the meeting, and the items to be
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10.

11.

12.

13.

14,

brought before the meeting: Provided that the Reqgistrar, under the direction of the
Vice-Chancellor, may place more items before the meeting at a shorter notice.

All proceedings at the meetings shall be recorded in writing and signed by the
Registrar and countersigned by the Vice-Chancellor or Chairperson,

The Planning Board shall have the nght to advise the Board of Governors and the
Academic Council on any matter which it may deem necessary for the fulfillment of
the objectives of the University, including the planning and development of the
University in. respact of the standard of education and research in the University.
In case there is any difference of opinion between the Planning Board and the
Academic Council on any matter, it shall be referred to the Board of Governors
whose decision shall be final.

The Planning Board may constitute such committees as may be necessary for
planning and monitoring the programmes of the University.

The Planning Board shall meet at such intervals as it may feel necessary, but it
shall meet at least twice in a year.
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CHAPTER II-F
FINANCE
[Reguwations under and consistently with the prowvisions of Sections 17 and 20§s) of
the Actf
1. (a) The Finance Committea shall advise about the contral of finances of the
University.

(b} The Finance Committee shall consist of the following members, namely:-

(i) |the Vice- Chancellor; Chairman

(i} |the Administrative Secretary to Government of Punjab, Member
Department of Finance;

{iii} | the Administrative Secretary to Government of Punjab, Member
Department of Higher Education;

(iv) | two members of the Board, to be nominated by Members
the Chairman; and

(v} | Registrar Member Secretary

2. (a) The Finance Officer of the University shall be the special invitee to the meetings
of the Finance Committes without voting rights.
(b} Three members shall form the quorum for a meeting of the Finance Committee.

() The term of the nominated members of the Finance Committee shall be of two
years.

3. The functions of the Finance Committee shall be:

(&) To advise the Board of Governors on all financial matters and periodically
review the financial position of the University =0 as to suggest ways and means
for its improvement and also make recommendations related to University
finances to the Board of Governors.

(b} To examine and advice the Board of Governors regarding:

(i} the annual budget astimates;
iiy applications for revision of existing pay scales: and

(iiy creation and pay scales of new posts,

4. The Finance Committee shall recommend to the Board of Governors to fix the

remuneration payable to course writers, counsellors, examiners and invigilators,
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9.

and for traveling/other aliowances payable to them;

Tha Finance Committea shall recommend to the Board of Governors to invest any
money belonging to the University, including any unapplied income, in such stocks,
funds, shares or securities or purchase of any immovable property in the State as it

deems fit.

The Vice-Chancellor shall have authority, subject to the approval of the Board of
Govermnors, to create temporary posts of class B and C employees out of the
following Budget Heads:

{a) “Temporary Establishment”™ (Subject to the approval of the Board of
Governors); and

by “Conducting Examination - Temporary Establishment™ (Vice-Chanceallor
authorized with the approval of the Chairman, Board of Governors)

. Meetings of the Board of Finance shall be convened by the Registrar as directed

by the Vice-Chancellor,

The Accounts of the University on double entry system shall be kept by the
Registrar and shall conform to the financial year which shall be from April to March
31 of the following year.

BUDNGET
The Budget Estimates recommended by the Finance Committee, shall be
considered and approved by the Board of Governors of the University not
later than 31st March of each year.

10. In the Budget estimates, credit shall be taken of-

11.

im  the actuals of the two previous years;
iy the revised figures for the current year, and
i) the estimates for the budget year, in respect of -
iy the amount of the interest and profits of the General Endowment Fund,

i the amount of the General grant,

giy  subscriptions and donations estimated with reference to the average
receipts from this source during the previous three years, excluding
subscriptions given for investments of exceptionally large amount; and

iivi  Incoma from feas.

All funds and moneys belonging to the University shall be kept in the name of
the Jagat Guru Manak Dev Punjab State Open University in a Nationalised Bank Or
a Scheduled Bank provided that investment in a8 current account or fixed deposit
or im any other mode for an amount to be determined by the Board of
Governors may be madein the securities approved under the Indian Trusts Act,

1882, or a Mationalisad Bank with the approval of the Board of Governors.
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12. The following accounts shall be kept in a Nationalised Bank:-

(b

(ki

ich

Current Account,

Provident Fund,
Special Endowed Trusts;

and under such other accounts as may be determined by the Board of Governors

from time to time,

13. The Registrar shall maintain-

(a}

(=]

(=)

)

For Special Endowed Trusts Fund:

iy A Cash Book

iy A Ledger, exhibiting a separate personal account for each trust
(iiy A Bank Pass Book.

For the General Endowment Fund:

(i) A Cash Book

(i) A Ledger Exhibiting a Separate Account for Each Fund
(i) A Bank Pass Book

For Current Account/Savings:

iy A Cash Book

(i) A Classified Register of Receipts

(i) A Classified Register of Expenditure

iiv) A Bank Pass Book

For Provident Fund Account

{1 A Cash Book

iy A Ledger, exhibiting a separate personal account

{iiy A Bank Pass Book

{ivi A Liability Register

For the Gratuity Fund Account:
iy A Cash Book: and
iy A Bank Pass Book

14. No transfer shall be allowed from "Provident Fund' or ‘Special Endowed Trusts
Fund' to any other account except with the previous sanction of the Board of

Sovernors,

15. All property belonging to the University shall be held

in the npame of the

University. For the purpose of drawing interest upon such Government Stock or
Government Promissory Motes, as are held in the name of the University, the
Registrar shall have authority to take necessary action, but for transferring any
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16.

17.

18.

19.

20.

part of such Government Stock or Government Promissory Notes, the Vice-
Chancellor and the Registrar shall have joint authority to do all such acts as
may be necessary.

The Vice-Chancellor, may order, subject to the control of the Board of
Governors, that any un-invested balance at the credit of any particular trust, or
of any other University accounts, shall be invested in Government Securilies
or in fived deposits for the benefit of the Account concerned.

It shall be the duty of the Registrar to see that all sums granted to, and
accepted by the University for specific objecis, such as the establishment of a
Professorship or a Scholarship, or for the grant of a prize or a8 medal, or other
special award, shall be invested wherever practicable in Government securities

or fixed deposits and brought to credit under the proper head of account.

Securities held in the name of the University shall not be sold without sanction
of the Board of Governors.

RECEIPTS

All sums received on account of the University shall be received by the
Registrar and shall be forthwith sent by himtoaMNationalised bank for
credit to the account concerned, and shall not be used by him to meet current
expendifure,

The funds of the University shall have to be deposited in a Nationalized Bank
or a Scheduled Bank. The investment can be made either in Nationalized
Bank or a Scheduled Bank or Government owned securities, The Accounts
shall be opened in the name of the University., The Registrar shall be

compatent to operate the accounts under the following distinct heads:

(@) Current Account

(b) Saving Bank Account

{c) Employeea Provident Fund / General Provident Fund Account

(d) Gratuity Fund Account

() Special Endowed Trusts and General Endowment Fund Accounts and

(i Pension Fund Accounts

(g) such other 'heads' as may be determined by the Board of Governors
from time to time.

Mo inter se transfer shall be made from accounts (), (d) or (&) to any other

account. The Registrar shall, however, be competent to effect temporary
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21.

22.

23.

24,

29,

27.

28.

transfer of funds between the Current Account and the Saving Bank Account.
The account mentioned at ‘f shall be invested as per government instruction

from time to time,

All donations made to the University shall be reported to the Board of

Governors.

The minimum amount for acceptance of a donation by the University for
instituting a medal/prize in the name of one person should not be less than
Rs.10,000 (Ten thousand rupees).
When an offer for a donation is received from any source, the following information
ba also placed on record by the University office before the proposal is sent up
to the Board of Governors:-
{a) A brief resume of the donor.
ib) A brief resume of the person in whose memory or after whom the donation
is proposed to be named, specially his'her connection or interest in relation
to the objectives for which the Jagat Guru Nanak Dev Punjab State Open
University stands.

EXPENDITURE

All bills shall be checked by the officials to whom this duty is assigned and
certified as commect and signed by the Registrar or any other officer or officers
authorized for the purpose. No payment shall be made except as provided in
the Regulations.

When the sanction of the Board of Governors is required for the payment of any
bill, the Registrar shall obtain such sanction before payment is made and shall
endorse on the bill a reference to the sanction of the Board of Governors, as the

case may be.

Al expenditure shall be incurred subject to the budget allotment for the year and

to the rules regarding the power to sanction expenditure.

FPayments shall be made by cheques signed by the Finance Officer. The Board of
Governors, may, however authorise any other Officer or Officers to  sign

cheques up to BRs.2.5 lacs each.
The Registrar is empowered-

a) To pass bills and make payments relating to fixed charges for which
provision is made in the Budget as well as fees to examiners, pnnters, bills
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relating to conduct of examinations, payment to temporary staff, and
ordinary contingencies,;

b) to make payment of bills which are approved by the Board of Governors;
and

c) to make payments of bills which are duly passed and forwarded by Heads
of University Teaching Departments.

The Registrar shall obtain sanction of the Board of Governors for payment of any
other charges.

28, The competent authority for sanctioning of expenditure shall be as follows:

jay The Registrar shall be competent to sanction expenditure up to
Fs 50,000/ (Rupees Fifty Thousand only);

i) The Vice-Chancellor shall be competent to sanction expenditure up to
and above Rs.50,000/- (Rupeas Fifty Thousand only),

ic) Payment of all electricity, water charges and telephone bills atc. shall
be sanctioned by the Registrar on actual basis.

30. The Board of Governcrs may assign to one or more officers the power of the
Registrar to pass or pay bills, up to Rs. 50,000each.

31. To meet petty expenditure, the Vice-Chancellor, may sanction such advance to
the expending authority as he may consider necessary. The Officer holding the
advance shall be personally responsible for it

Explanation:- Petty expenditure covers all legitimate expenditure not exceeding
Rs.5000/- at a time incurred without waiting to receive payment from the Registrar
after submission of the bill,

32. To meet the expenditure of an urgent nature, the Registrar may sanction
such advances to the expending authority as hel/she may consider
necessary against the budget provision in respact of all Departments/Officers
up to Rs5.10,000/- (Rupeas Ten Thousand Only). Approval of the Vice-
Chancellor shall be required for the amounts above Rs. 10,000/- (Rupees
Ten Thousand Only). The Head of a Teaching Department/Centre may seek
advance as per the requirement to be sanctioned by the competent authority.
Frovided that in the absence of the Registrar/Vice-Chancellor, the Finance
Officer shall be authorized to sanction such advances subject to
confirmation of the advance from the competent authority on his retum,
The Finance Officer shall be competent to approve adjustment of the
advances.

The person holding the advance shall be responsible for its judicious
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33.

35.

37.

spending and submitting the adjustment account along with all
documents/bills within one month from the date of completion of event. The
Office Superintendent, Senior Assistant/Assistant and the clerk concerned

shall be jointly responsible for adjusting the amount of the advance within

one month after the receipt of all documents/bills.

Payments shall be made through crossed cheques/ online transfer duly
authorized by the Registrar, or as may be authorized by the Board of
Governors from time to time.

All payments shall be made by cheque or online transfer.

Use of the Staff Car for non-official purpose by the Vice Chancellor shall be
charged as follows:

(A) 0 LUpto 200 kms Rs.300 per month
or
(i)  Upto 400 km Rs.600 per month
(B) Any kms. exceeding above limits, at the rate of Rs.5.00 per kilometre.

The officer shall be allowed to choose either of the above said two options only
once in a financial year and which cannot be changed in that financial year.
Apart from above, the rates for the use of the staff car by Registrar or any other
officers for non-official purpose shall be as follows: -

(i) Upto 200 kms Rs.300 per month
(i)} Any kms. exceading 200 kms at the rate of Rs.5.00 per kilometre,

Above rates are as per the current rates of the Punjab Govt, and are liable to be
amended from time to time, according to the rates of Punjab Gaovt.

Vouchers in support of all items of expenditure shall be retained for a period of
eight years. Vouchers more than eight years old may, with the sanction of the
Vice- Chancellor, be destroyed, provided that all accounts or documents relating
to trusts, donations and subscriptions shall be preserved. Further, the
documents relating to legal matters be retained till final disposal of the

case(s) permanently.

For concurrent audit of the University accounts and of all the bills before they
are paid, an Auditor may be appointed by the government on request from the
University. In case the government does not accede to this request, the
Board of Governors shall appeint an Auditor for the purpose. The Auditor shall
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hold office for such period and shall receive such remuneration as the Board of
Governors may sanction from time to time.

38. The Registrar shall prepare an Annual Account Statement showing in detail the
state of each of the accounts described in the Regulations which shall be
checked and countersigned by the Auditor, The Account Statement shall then be
submitted to the Finance Committee and the Board of Governors.

39. It shall be the duty of the Auditor to submit to the Finance Committee a briefhalf-
yearlyauditreportwithparticularreferencetofollowingpoints. —

{a) that the accounts of the University are properly kept;

{61 that the state of the balance shown therain agreas with the Bank's
account;

icy that all payments are supported by proper vouchers and that they are
authonzed under proper sanction, and

(dy that all receipts and payments are classified in accordance with the rules
and regulations of the University.

40. It shall also be the duty of the Auditor to prepare and submit to the Finance
Committee annually a duly certified audit report of the University accounts to be
further submitted to the Board of Governors.

41. The Vice-Chancellor is empowerad o sanction the imprest money o different

officials of the University for running day to day expenses of the University.

PROCUREMENT POLICY

42 Purchase up to Rs. S000/- (five thousand only) can be made by the Head of the
Department without quotation either Cash or on Bill basis, as per procedure and
norms prescribed by the Punjab Govt., from time to time.

43, Quotations/tenders shall be invited for all purchases exceeding Rs. 5000/-, as per
procedure and norms prescribed by the Punjab Gowvt., from time to time,
including instructions relating to GeM, E-procurement, etc. The Head of the
Department shall prepare a comparative statement of the rates oblained and place
the order of his reguiremeants with the lowest tendarer. Where the lowest quotationy
tender is not accepted, the sanction of the Vice-Chancellor shall be obtained before
placing the order giving the reasons for accepting the higher guoctation/tender.

Provided that it shall not be necessary to invite quotations/ tenders in the following

cases

(a) FPurchases made on the spot selection by a committee of senior officers/
Heads of the Department appointed by the Vice-Chancellor for specified
purchases, where the aggregate value of such purchases does not exceed
50,000¢-, This limit would, however, not apply to the purchases of building
material for the construction department. Provided further that before making

such purchases, the committee shall obtain a cedificate from the Vice-
Chancellor at purchase on the spot selection is necessary and is in the
interest of the University.

(b} Purchases made from authorized dealers of specific brands e.qg., D.C.M.,
Ramington Typewriter, Godrej, Khira, Philips Electric Goods, Bata, Usha,
Gestetner, etc,, at the rates fixed by their principals for the whole of the
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country/ region.

(c) Purchases made from Government Departments or institutions, e.g., Jails,
Government Work Centers, Government Emporiums (only those articles
which are manufactured by them or their subsidiaries) and Co-operative
Super Bazar/ Stores, etc.

44, The Head of the Department shall keep a regular record of purchases made and
shall watch the flow of expenditure in a register maintained for the purpose to
avoid excess expenditure over the budget provision,

45. Purchase by inviting Quotation up to Rs. 500,000/~ (The procedure and norms
prescribed by the Punjab Govt., from time to time, including instructions relating to

GeM, E-procurement, etc. are to be followed):

a) Mo purchase be made without obtaining the prior financial approval from
the competent authority.

b) Quotations for all purchases up to Rs. 500,000/ shall be invited under
Registered Post/Speed Post/Courier with a minimum notice period of 10
days.

¢} A committee be gotl constituled from competent authority to open the
quotations and make recommendations for the purchase on the basis of
Quotations.

d) For purchase by inwiting CQuotations, minimum three CQuotations are
requirad.

e) If the number of Quotations is less than three first time, the quotations be invited for
second time. If the quotations are still less than three, then again the quotations

be invited for the third time.

f)  If after inviting the Quotations for the third time, the number is again less
than three, then purchase be made after getting approval of the competent
authority even in case of single quotation.

g) After receiving the Cuotations, a comparative Statement of CQuotations be
prepared and purchase be made from L-1 only.

h)  If the need for negotiating of the rates is felt, the negotiations for reducing
therates be made with L-1 only.

i}  The recommendations of the committee be got approved from the
competent authority befora making the purchase.
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48, Purchase through e-tendering Rs. 500,000/- or above (The procedure and norms
prescribed by the Punjab Govt., from time to time, including instructions relating to
GeM, E-procurement, etc. are to be followed):

a)

b)

a)

h}

]

i

No purchase through e-tender be processed without getting the prior
financial approval of the competent authority.

If the received tenders are three or more, the technical bid be opened and
comparative statement of technical specification be prepared and decision
be taken about the fulfillment of technical specification. If any clarfication
about technical specification is required, the same be sought.

If the technical bids of specifications required are met by three or more
firms then the financial bids of only those firms be opened who fulfill the
technical specifications.

The purchase be made from the L-1 and if the need is felt for negotiation,
the negotiations be made with only L-1.

The recommendation of the Committee for making purchase be got
approved from worthy Vice-Chancellor before giving order to the firm,

If the number of tenders 15 less than three and the technical specifications
are met by the firms, then before opening the financial bid, the permission
of the worthy Vice-Chancellor be obtained for opening the financial bid after
following the laid down procadure and purchase ba made,

If the permissicn for opening financial bid is not granted, then re-tender be
made for the purchase. |f after re-tendering, the numbers of tenders are
less than three, the purchase process be continued with less-than three
tenders, if the technical specifications are met.

The tender fee/EMD must be received through e-payment mode only in
favor of Registrar, Jagat Guru Manak Dev Punjab State Open University,
Patiala,

EMD of the firms whose tenders are not accepted should be retumed
immediately,

EMD of the firm, from whom the purchase is being made be retained and
returned to the firm after the receipt of material as per specifications. In
case of equipment, the EMD be retumed after one year from the
satisfactory installation and working of the equipment.
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WRITING OFF LOSSES
47. Competent Authority for Writing off Lossas:
The following shall be the competent authorities to write off losses as
mentioned against each.
(i) [The Registrar Single item up to Rs. 1000/- but
the total losses not exceeding
Rs. 5000/- in a Financial Year.
(i} |The Vice-Chancellor Total losses Up to Rs. 10,000/- in a
Financial Year
(i} | The Standing Committea Losses Above Rs. 10,000/-
MNote-1: There will be three members of the Standing Committee. In

addition to  Registrar as member, one mamber will be nominated

by the Vice-Chancellor and anocther member nominated by the
Board of Governors, The member nominated by the Board of
Governors shall be the Chairman of the Standing Committee. The

term of Committee will be two years.

Procedure for Writing off Losses

48.(a) In the case of articles lost, damaged or stolen, the value of such articles for

the purpose of owriting off lossfirecovery from the defaulter, as the case

may be, shall be fixed by a committee to be constituted by the Vice-

Chancellor,

(b} For determining the appropriate value of the articles, the committee shall

take inte account the purchase price, the possible wear and tear during the
period it was used, the probable life of the article, and the circumstances

under which such loss or damage was caused. Whaeare it is astablished that

the loss was caused with a malafide intention and responsibility is fixed, the

committee, while assessing the price of the aricle, shall also take

account the market price of the article.

into
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(c)

(d)

(i)

In the case of writing off losses of books of the University Library and
Learners Resource Centres at the time of annual stock taking, a loss up to 3
booksfournals per 1000 booksfournals (up to Rs. 5000/-) may be written off
by the Vice-Chancellor on the recommendation of the Committee
comprising the following:

() Registrar
(i) University Librarian
(i} Head of the teaching department (nominated by the Vice-chancellor)
Writing off reference/rare books is not covered by clause 48(c). Each such
case will be considered on merits by the Committee mentioned in 48(c).
After making the due enquiry, the Committee will recommend suitable action
to the Vice-Chancellor. The proposal of writing off the books/journals will be
made by the following:
() University Library: By the Librarian
Departmental Libraries: By the Head of the Department/

in coordination with the Librarian

49. The following shall be the procedure for auction:

fa)

(b

()

)

The Property Incharge of the Central Store would initiate steps for the
auction of obsolete stores. Auction notice indicating the nature of tems to
be auctioned, date, time and place of auction will be issued. Such notices
shall be given wide publicity through suitable media.

Each bidder would be required to deposit 10% of the amount as worked out
by the committee as auction value before the party is allowed to participate
in the bidding. The amount shall be refunded on-the-spot to the
unsuccessful bidders for bids not accepted.

The bidder shall be required to deposit the entire amount minus the amount
of security within the period as may be stipulated by the Auction Committee.
Such period shall not ordinarily exceed one week.

The entire amount shall be deposited in the Saving Account under
Miscellaneous Income by the Superintendent (Accounts) of Jagat Guru
Manak Dev Punjab State Open University, Patiala.

mm==
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CHAPTER II-G
CENTRE FOR INTERNAL QUALITY ASSURANCE
[Regulations under Section 13(vii) read with Section 20{s) of the Act]

1. The purpose of establishing Centre for Internal Quality Assurance [(CIQA) in the
University is to develop and put in place a comprehensive and dynamic internal
guality assurance system to ensure that programmes of the University are of
acceptable quality and further improved on continuous basis.

2. (&) Centre for Internal Quality Assurance (CIQA) Committee shall consist of the

following members:

i) | The Vice Chancellor Chairperson
i} Three senior teachers of the University Members

i) | Head of three Schools of Studies offering recognized Members
Frogrammes in Open and Distance Learning and

Online
) | Two extarnal expearts Members
W) Officials from the Administration and Meambers

Finance department of the Liniversity
Wi} Director, Centre for Internal Quality Assurance Member Secrelary

{b) The members at clauses 2(ii) to 2(v) shall be nominated by the Vice- Chancellor.

{c} The membership of such nominated members shall be for a period of two
years.

(d) OQOutside expert(s) shall be paid sitting fee and TADA as per University rules.

{e) The guonum for the meeting shall be two-third of the total number of
membears with mandatory presence of one external axpert.

(fi The Committee of Centre for Internal Quality Assurance shall meet at least
once in a semester.

(g) The agenda, minutes and Action Taken Reports are to be documented with
official signatures and maintained electronically in a retrisvable format.

3. Centre for Internal Quality Assurance Committee shall perform the following
functions, namely:

(a) to oversee the functioning of Centre for Internal Quality Assurance and
approve the reports generated by Centre for Internal Cuality Assurance on
the affectiveness of quality assurance systems and processas.

(b) to facilitate adoption of instructional design requirements as per the
philosophy of the Open and Distance Learning andfor Online learming
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decided by the statutory bodies of the University for its different academic
programmes.

(c) to promote automation of learner support services of the Higher Educational
Institution.

(d) to coordinate with external subject experts or agencies or organisations, the
activities pertaining to wvalidation and annual review of its in-house
Processes.

(e} to coordinate with third party auditing bodies for quality audit of programme(s).

(Ff} to oversee the preparation of Self-Appraisal Report to be submitted to the
Assessment and Accreditation agencies on behalf of Higher Educational
Insttution.

{g) to promote collaboration and association for quality enhancement of Open
and Distance Leaming and Online modes of education and research
therein.

(h) to facilitate industry-institution linkage for providing exposure to the leamers
and enhancing their employability.

4. The Centre for Internal Quality Assurance (CIQA) shall perform the following
functions:

(a) To wundertake self-evaluative and reflective exercises for continual
gualtyimprovement in all the systems and processes of the Higher
Educational Institution.

b} To contribute in the identification of the key areas in which the LUniversity
should maintain quality.

(e} To devise mechanism to ensure that the quality of Open and Distance
Learmning Programmes and Online programmes match with the quality of
relevant programmeas in conventional mode.

id} To devise mechanisms for interaction with and obtaining feedback from all
stakeholders namely, learners, teachers, subject experts, alumni,
employers, and for quality improvement.

{e) To suggest measures to the authorities of the University for qualitative
improvement.

i To facilitate the implementation of its recommendations through perodic
reviews,

@) To organise workshops/ seminars/ symposium on quality related themes,
ensure participation of all stakeholders, and disseminate the reports of such
activities among all the stakeholders.
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{h) To develop and collate best practices in all areas leading to quality
enhancement in services to the learmners and disseminate the same to all
concemed.

it To collect, collate and disseminate accurate, complete and reliable statistics
about the quality of the programme(s).

iy To ensure that Programme Project Report for each programme is according
to the norms and guidelines prescribed by the UGC and wherever
necessary by the appropriate regulatory authonty having control over the
programme;

(k) To put in place a mechanism to ensure the proper implementation of
Programme Project Reports.

{h To maintain a record of Annual Plans and Annual Reports of the University,
review them periodically and generate actionable reports.

{m) To provide inputs to the University for restructuring of programmes in order
to make them relevant to the job market.

(n) To facilitate system-based research on ways of creating leamer centric
environment and to bring about qualitative change in the entire system.

o) To act as a nodal coordinating unit for seeking assessment and
accreditation from a designated body for accreditation such as NAAC elc.

{p) To adopt measures to ensure [ntemalisation and institutionalisation of
quality enhancement practices through periodic accreditation and audit.

{q) To coordinate between the University and the UGC and other statutory/
apex bodies for various quality related initiatives or guidelines,

{n To obtain information from other Higher Educational Institutions on various
quality benchmarks or parameters and best practices.

(s} To record activities undertaken on quality assurance in the form of an
annual report of Centre for Internal Quality Assurance.

iy It will be mandatory for Centre for Internal Quality Assurance to submit
Annual Reports to the Statutory Authorities or Bodies of the University about
its activities at the end of each academic session. A copy of report in the
format as specified by the UGC, duly approved by the statutory authorities of
the University shall be submitted annually to the UGC,

===
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CHAPTER IIl-A
THE VICE-CHANCELLOR

[Regulations under and consistently with the prowisions of Section 8 read with Seclion

10 of the Act]

. The Vice-Chancellor is the principal executive and academic officer of the

University under Sub-Section10 (6) of the Act of 2019 and as such shall

exercise general control over its affairs in accordance with the Regulations and
give effect to the decision of the authority of the University.

. The Vice-Chancellor shall be the Chairperson of the Academic Council, the

Planning Board, the Finance Committee, the Centre for Internal CQuality
Assurance and any other authority declared under Section 13(wvii}) of the Act,
and shall have the power of convening their meetings.

If, in the opinion of the Vice-Chancellor, an emergency has arisen which
requires immediate action to be taken, the Vice-Chancellor shall take such
action as he deems necessary with the approval of Chairman of the Board of
Governors and shall report the same for confirmation at the next meeting to the
authority, which in the ordinary course, would have dealt with the matter:
Provided that where any such action taken by the Vice-Chancellor is not
approved by the authority concemed, he may refer that matter to the
Chancellor, whose decision thereon shall be final: Provided further that where
any such action taken by the Vice-Chancellor affacts any person in the service
of the University, such person shall be entitied to prefer an appeal to the Board,
within a period of thirty days from the date on which he receives notice of such

action,

. The Vice-Chancellor shall have the power to grant leave fto any

employee/officer of the University and also to make necessary arrangements
for the discharge of the functions of such officer during his absence ordinarily
for a period mot exceeding six months. Howewver, if any post falls vacant
permanently due to resignation, retirement, death or for a period longer than
six months for any other reason, the Vice-Chancellor shall be empowered to
make arrangemeant till ragular appointment to such post is made.

. The Vice-Chancellor shall have the following powers specifically:

{a) to grant leave of absence to any employee of the University in accordance
with the rules and if he so desires, delegate such powers to another officer
of the University;
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(b) to appoint Professors, Associate Professors, Assistant Professors and other
non-academic/ administrative staff as may be necessary, on the
recommendations of the Selection Committea, appointed by the Board of
Governors for that purpose in accordance with the specified guidelines;

(c) to appoint other employees (other than officers, teachers and non-
academic staff) of the University in the manner specified by the Board of
Governors,

(d) to appoint course writers, script writers, academic counsellors,
programmers, media experts and such other parsons as may be considerad
necessary for the efficient functioning of the University,;

() to make short-term appointments of teaching and non-teaching staff, for a
period not exceeding six months at a time, but which may further be
extended for a period not exceeding one year in the aggregate, of such
persons if it is considered necessary for the functioning of the University;

(ff to arrange for the establishment and maintenance of Regional
Centres/Learmer Support Centres at different places as may be required
from time to time, and delegate to any employee such powers as are
imperative for their efficient functioning.

(g) to do all such acts as may be necessary or incidental to the exercise of all
or any of the powers of the University as may be necessary & conducive to
the promotion of all or any of the objects of the University under the act in
anticipation of or subject to the approval of the Board of Governors.
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CHAPTER IlI-B
THE DEAN ACADEMIC AFFAIRS
[Regulations under and consistently with the provisions of Section Bfiv) read with
Section 12 of the Act]

1. The Dean Academic Affairs shall be appointed by the Board of Governors on
the recommendation of the Vice-Chancellor for a period of two years.

2. The terms and conditions of service of the Dean Academic Affairs shall be such
as may be determined by the Board.

3. The Dean Academic Affairs shall be ex-officio member of the Board of
Governors, the Academic Council and any other Commilttees constituted
under regulations by the Board or the Vice Chancallor.

4, The Dean Academic Affairs, in the absence of the Vice Chancellor or as
authorised by the Vice Chancellor, preside meetings of the committees as
prescribed in the regulations,

5. The Dean Academic Affairs shall —

{a) control and co-ordinate the implementation of the decisions taken on the
academic matters by the Board of Governors, the Academic Council, the
Planning Board, the Faculties and the Board of Studies;

(k) co-ordinate and supervise admission of students made to the wvarious
University Degrees, Diplomas and Certificate programs;

(e} co-ordinate the work of the teaching staff of the University teaching
departments and sanction casual leave to the members of the teaching
staff,

(d) receive and maintain all records related to the programmes including
curricula, courses offered, academic calendar, registration, leave,
examinations, grades and award of degrees;

(e} sSupervise to make arrangements for extension
lectures/seminars/workshops and to recommend to the Vice-Chancellor
delagates to the various conferances;

il make recommendations to the Vice Chancellor for grant of privilege leave
and suggest consequential arrangements of the teachers;

(g) dissaminate information pertaining to all academic matters;

(h) Issue necessary memorandal/orders;

(il act as a channel of communication between students. instructors,

departments/ interdisciplinary programmes:;
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(i

(k)

perform such other duties as may from time to time, be assigned to
hear/him by the Vice-Chancellor or the Board of Governors and represent
the University;

ensure from any office of the University, including Regional Centres,
Learner Support Centres and other institutions maintained by the
University, any information or reports that he/she may consider necessary
for the performance of her/ his academic functions.

e
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CHAPTER II-C
THE REGISTRAR
[Regulations under and consistently with the provisions of Section 8 read with Section
11 of the Act]

1. The Registrar shall be appointed (full-time) by the Board of Governors on the
recommendations of the Vice-Chancellor for a period of three years, which may
be extended by another term of three years:

Provided that, a Registrar shall retire on attaining the age of sixty years.

2. The terms and conditions of service of the Registrar shall be such as may be
determined by the Board.

3. The Registrar shall be ex-officio Secretary of the Board, the Academic Council,
the Finance Committee, the Planning Board and other Committees
appointed by the Board and shall also issue notices to convena their
meetings.

4. It shall be the duty/power of the Registrar to —

(a) be custodian of the records, common seal and such other property of the
University as the Board may commit to his charge;

(b) keap the minutes of all meetings and also conduct the official
correspondence of the Board, the Academic Council, the Finance
Committee, the Planning Board and of the other Committees appointed
by the Board,

(c) supply to the Chancellor, copies of the agenda and minutes of the meetings
of the Board of Governors of the University ordinarily within a pericd of one
menth of the holding of the meestings;

(d) perform such other duties as may from time to time, be assigned to him by
the Vice-Chancellor or the Board, represent the University in suits or
proceedings by or against the University, sign powers of attornay, verify
pleadings and depute his representative for the purpose;

{e) ensure that the registers of properties of the University are maintained
properly and the stock checking is conducted of equipment and other
materials in the offices of the University including Regional Centres, Learmner
Support Centres and other institutions maintained by the University;

(fi call from any office of the University, including Regional Centres, Leamer
Support Cenfres and other institutions maintained by the University, any
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information or reports that he may consider necessary for the performance
of her/ his functions.

5. An appeal shall be addressed to the Vice-Chancellor against any order made
by the Registrar.

6. In cases where an inquiry discloses that a punishment bayond the powers
of the Registrar is called for, the Registrar shall, consequent to the enquiry,
make a report to the Vice-Chancellor along with his recommendations for
such action as the Vice-Chancellor may deem fit:

FProvided that an appeal shall lie to the Board of Governors against an order
of the Vice-Chancellor imposing any penalty.

7. The Registrar shall have power 1o take disciplinary action against such of the
employees excluding teachers and other members as may be specified by
the Board of Govermnors by order.

8. The Registrar, during his tenure, shall be entitled to leave, as admissible to the
employaas of the University from time to time; Provided that when an employae
of the University or a College affiliated to it or of any other University or
institution maintained by or affiliated to such other University, is appointed as a
Registrar, he shall continue to be governed by the same leave Rules to which
he was entitled prior to his appointment as Registrar till he continues to hold his
lien on the post.

9. The Registrar shall subscribe to the contributory provident fund of the University
till the end of his tenure: Provided that where an employee of the University or a
college or of any University or Institution maintained by or affiliated to such
other University is appointed as Registrar, he shall continue to be governed by
the same retirement benefit scheme to which he was entitled prior to his
appointment as Registrar or till he continues to hold his lien on that post, but
under this provision, the pay for the purpose of subscription to the General
Provident Fund and subscription to the University Contributory Provident Fund
shall be the pay drawn by him as Registrar.

S
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CHAPTER IlI-D
THE FINANCE OFFICER
[Regulations under and consistently with the provisions of Section 8{iv) read with
Section 12 of the Act]

1. The Finance officer shall be appointed by the Board of Governors on the
recommendations of selection committee duly constituted by the Vice-Chancellor
of the University.

2. The terms and conditions of the finance officer shall be such as may be

determined by the Board of Governors from time to time.
The finance officer shall retire on attaining the age of 60 years.
The Finance Officer shall:

a) exercise general supervision of the funds of the University and advice it as
regards its financial policies;

b} perform such other financial funclions as may be assigned to him by the

Board of Governors or as may be prescribed by the Regulations:
Provided that (a) the Finance Officer ghall not incur any expenditure or make
any investment exceeding one lakh of rupees without the previous sanction:
and (b) When the office of the Finance Officer is vacant or when the Finance
Officer, is by reason of ill health, absence or any other cause, unable to
perform his functions as Finance Officer, his functions shall be performed by
such person as the Vice-Chancellor may appeint for such time.

c) ensure that the limits fived by the Finance Committea for recumming and non-
recurring expenditure for a year are not exceeded and the money is
expended or spent for the purposes for which it was granted or allotted;

d) be responsible for the preparation of the Annual Accounts and the budget of
the University and for their presentation to the Board of Governors after they
have been considerad by the Finance Committee;

&) keep a constant watch on the cash and bank balances and investments and
walch the progress of collection of revenue and advise on the methods of
collection employed.

fi bring to the notice of the Vice-Chancellor any unauthorised expenditure or
other financial irregularites and suggest appropriate action against persons
at fault.

====



PARTI] PUNJAB GOVT. GAZ., MARCH 17, 2023 (PHGN 26, 1944 SAKA) 245

CHAPTER IlI-E
THE CONTROLLER OF EXAMINATIONS
[Requlations under and consistently with the provisions of Section 8{iv) read with
Section 12 of the Act]

L The Controller of Examinations shall be appointed by the Board of Governors
on the recommendation of selection committee duly constituted by the Vice-
Chancellor of the University

2, The terms and conditions of the Controller of Examinations shall be such as
may be determined by the Board of Governors from time to time.

The Controller of Examinations shall retire on attaining the age of 60 years.

The Controller of Examinations shall be in-charge of conduct of examinations of
the University and matters relating thereto and he shall perform other such
duties as may be prescribed by the Statutes or Ordinances or as may be
required by the Vice-Chancellor.

5. The Controller of Examination shall be responsible for the conduct of
axaminations including preparation of question papers, fixation of time schedula
for the examinations, evaluation, publication of results, issue of degrees/detail
marks cards/certificates and such other works related to examinations.

G, The Controller of Examinations shall perform such duties as may be assigned to
him by the Vice-Chancellor,
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CHAPTER IV-A
APPOINTMENTS AND SELECTIONS
[Requlations regarding appointmeant of the University Teachers, Officers and Non-
Teaching employees under section S{wili) and (xv) of the Act]

1. In these Regulations, the University teachers will mean Professors, Associate
Professors and Assistant Professors and such other persons as may ba approved
for imparting instruction in the University or in institutions managed by the
University and are designated as teachers by the Board of Governors.

2. The conditions of service of University teachers shall be the same as for other
officers of Class A, laid down in the regulations of the University.

3. The main duties of the University teachers shall be to teach and to
engage in and guide research. It shall also be their duty—

a) To give instruction in accordance with curriculum prescribed by the Lniversity;

b1 to examine candidates for admission to University classes for Degree and
Honouwrs courses in the subject{s) committed to their charge, when
appointed by the Board of Governors, and to be responsible for such
examinations as may be decided by the competent authority, and

ci  to iake part in the organisation of the work of the University when assigned
to any of the University bodies.

4. The Beoard of Governors shall have the power to determine, from time to time,
after considering the recommendations of the Finance Committee/ Board of
Governors, the Departments of Study for which Professorship, Associate
Professorship and Assistant Professorship shall be instituted.

Mo appointment of a Professor, Associate Professor and Assistant Professor or
any other teacher by direct recruitment or by promotion or by any other method
approved by the Board of Governors shall be made unless the Board of
Governors has previously created, sanctioned or approved the post'scheme

under which such appointment is made.

5 Save as provided in the Regulation, the salaries and grades of Teachars in the
University shall be fixed by the Board of Governors. The Board of Governors shall,
however, be competent to allow, for merntorious work on recommendation of Vice-
Chancellor, accelerated promotion with in the grade.

6 In case of direct recruitment, the post shall be advertised and applications
invited before the post is filled. Provided that the Vice-Chancellor shall have power
to place before the Salection Committea the name’/s of sutable personfs for its
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consideration along with the applications recewved In response (o the
advertisement but such person shall net be from amongst those in service of the
University or those who have retired from its service.

T. In case of promotion of in service teachers, applications shall be invited from
amongst eligible in service teachers to be placed before the Selection
Committee/Screening Committee as in the case of direct recruitment as per
UGC Regulations adopted by the Govt. of Punjab from time to
time. Provided that the Vice-Chancellor shall havethe power to place before the
Selection Committee the name’s of suitable in- service teacher/s for its
consideration.

B. Motwithstanding anything contained in these Regulations-

a) the Vice-Chancellor shall have authority to-
i make an emergent temporary appointment for a period not exceeding
one year, and
iy allow higher starting salary within the grade of the post;
An appointment made under this regulation shall be reported to the BoG.

b) the Board of Governors shall have the authority to make emergent
temporary appointment on the recommendation of the Vice-Chancellor—

iiv for a period exceeding one year, or on contract basis for a limited
period;
iip allow higher starting salary within the grade of the post
g. (@) Save as provided in Regulations 5 and 8 of this chapter, a Selection
Committee shall consist of the following members to recommend persons for
appointment as Professors or Associate Professors
i1 The Vice-Chancellor to be the Chairperson.

{in Threa Experts in the concernad subjectfield out of the list recommeanded
by the Vice-Chancellor and approved by the Board of Governors.,

{iy An academician who is nominae of the Chancellor,

iivi The Dean of the concerned Faculty.

ivi Head/Chairpersen of the concerned Department. The Chairperson not
below the rank of Professor should sit in the Selection Committee. If
Chairperson is not Professor, the senior most Professor would be the
member of the Selection Committee. In the absence of any Professor in
the Department, the Dean of Academic Affairs would be the member of the

Selection Commities,
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An academician representing SC/ST/OBC/MinorityWomen/Differently abled
categories, to be nominated by the Vice-Chancellor, if any of the above
members of the salection committes do not below to that category, shall be in
the Selection Committee whenavera candidate from any of these categories
appears for the interview,

The process of selection shall involve inviting the bio-data and reprints of
major publications of candidates for the post of Associate Professor (in the
case of candidates for the post of Professor one of the publications could be a
book or research project) before interview and getting them assessed by the
same three external experts who are to be invited to interview the candidates as
per UGC Regulations from time to time adopted by the State Govt. of Punjab
The assessment report shall be placed before the Selection Committees,

The Committee shall interview suitable person and make recommendations
which will be placed before the Board of Governors, If the Board of Governors
does not accept the recommendation of the Selection Committee it may order
re-advertisement of the post in case of direct recruitment or re-invitation of
application in case of in-service promotion or take such other action as may ba
considered necessary. The Committee recommending a person for
appointment as a Professor or Associate Professor shall have regard to;

it His capacity for research.
iy His ability as a teacher, and
imiy Generally, his eminence in the subject of his profession.

The University may utilize a seminar or colloquium as a method for the
salection of Associate Professor and Professor,

(b) The quorum shall be 4 out of which at least 2 outside subject experis
shall be present.
(=] Mo retired or honorary teacher of the University residing outside its
territorial jurisdiction shall be nominated as an outside expert on a
Selection Committee.
10. (a) Save as provided in Regulations 5 and 8 whenever an Assistant Professor is
to be appointed, a Selection Committee shall consist of the following:
i The Vice-Chancellor to be the Chairperson,
iy Three Experts in the concerned subject out of the list recommended
by the Vice-Chancellor and approved by the Board of Governors.

iiip An academician nominated by the Chancellor,
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iivi The Dean of the concerned Faculty.

ivi Head/Chairperson of the concemed Department The Chairperson not
below the rank of Professor should sit in the Selection Committee. If
Chairperson is not Professor, the senior most Professor would be the
member of the Selection Committee. In the absence of any Professor

in the Department, the Dean of Academic Affairs would be the member
of the Selection Committee.

An academic representative of Scheduled Castes/Scheduled Tribes, Women
and Physically Handicapped person shall be in the Selection Commitiee
whenever a candidate from any of these categories appears for the

interview,

The University may utilize a seminar or colloguium as a method for the
selection of an Assistant Professor.

(b} The quorum shall be 4 out of which at least 2 outside subject experts shall be

presenl

11. Nothing in these Regulations prevents Board of Governors from appointing, in
special cases, short term or {emporary teachers with special terms and
conditions of service.

12. & member of the teaching staff holding permanent post of a Professor,
Associate Professor and Assistant Professor of the University shall not be
allowed without permission of the Board of Governors, to resign his post before
the end of academic year, i.e., April 30, and he shall give, for this purpose not
less than three months' nolice to the University provided that the Board of
Governors may, in special cases, waive the notice to such extent as it may
think fit.

13. The Board of Governors, with 2/3rd majority, shall have power to terminate the
appointment of a University teacher on the ground of incapacity, inefficiency, or
serious misconduct involving moral turpitude after adopting proper procedure as per
rules.

14, Appointment of Class-A Officers of tha University

(al The selection committee for appointment to Class-A posts of Registrar,
Controller of Examinations, Finance Officer, Librarian etc. shall consist of
the following:-

(i} The Vice Chancelior
(i} A person nominated by the Chancellor;
(iii) Three experts to be nominated by the Vice Chancellor
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(W)One nominee of the Vice- Chancellor to represent the interests of the
Scheduled Castes and Scheduled Tribes.
(B) The quorum for the selection committee shall be four.

15. Appointment of B and C class Officers and Employees:

(a) The selection committee for appointment to the above posts of officers shall
consist of the following members:
(i) Registrar
(i) Head of the Department concemed
(lii) Three experts/nominees of the Vice- Chancellor out of which one
should represent the interests of the Scheduled Castes and
Scheduled Tribes.

(d) The gquorum for the selection committee shall bae three.

16. MNotwithstanding anything contained in these regulations, employees joining Jagat
Guru Nanak Dev Punjab State Open University, Patiala on deputation from other
government institutions/State or Central University; the Board of Governors, on
the recommendation of the Vice-Chancellor, may allow absorption of such
employeas in the University as permanent employeas.

. "
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CHAPTER IV-B
CONDITIONS OF SERVICE OF UNIVERSITY EMPLOYEES
[Regulations under section S(viii) and 20(b), (p) of the Act]
1. General Conditions:

(1) Al appointments of teachers and academic positions, administrative siaff,
Directors of Centres and Divisions of the University shall be made by the
Board of Governors on the basis of recommendations by Sealection
Committees constituted for the purpose.

(2) The teachers shall be designated as Professor, Associate Professor and
Assistant Professor and the minimum qualification prescribed for appointment
to these posts shall be the same as prescribed by the University Grants
Commission (UGC) Regulations as per approved by the State Govi of
Funjab from time to time.

(3} The other academics shall be designated as Librarian, Deputy Director and
Assistant Director and appointed by the Board of Governors on the basis of
recommendations by a selection committee constituted for the purpose.

(4) The administrative staff designated as Registrar, Deputy Registrar, Assistant
Registrar shall be appointed as per UGC guidelines as approved by BoG from
time to time and other staff such as Section Officers, Assistants, Programmers,
Computer Operators, Multi-Tasking Staff, etc. may be appointed as per Punjab
Government rules. These appointments shall be approved by the Board of
Governors on the basis of recommendations by selection committee constituted
for the purpose.

(5) Every teacher as well as other academic and administrative staff shall be a
whole-time salaried employee of the University. Mo employee, without the
permission of the Board of Governors, engage directly or indirectly in any
trade or business whatever or any private tuition or other work to which any
emolument or honorarium is attached:

Provided that nothing contained in the Regulation shall apply to the work
undertaken by a teacher and other academic in connection with examination
of Universities or local bodies and Public Service Commissions or o any
literary work or publication or radio or television talk or extension lectures with
the permission of the Vice- Chancellor to any other academic work.

(8} All teachers and other academics of the University shall be governed by the
terms and conditions of service in accordance with the UGC Regulations.

(7} Al administrative staff of the University shall be governad by the terms and
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(8)

(9)

(10)

(11)

(12)

(13)

conditions of service and code of conduct as are specified by the State
Government of Punjab.

All employees of the University shall be appointed on terms and conditions of
appointment letter acceptable to selected candidate as specified by the Board of
Governors with the approval of the Chancellor. Acopy of this contract shall be
deposited with the Registrar.

All employees shall take part in the activities of the University and perform
such duties as may be required by, and in accordance with the Act and
Regulations of the University.

In particular the nature of duties of a teacher of the University shall be:

a) Design and development of curricula;, preparation of course material in
Multiple media; content editing; language editing, etc. from the point of
view of providing instruction through distance and online education and
limison of the work with outside experts associated with the course
material preparation;

b}y Academic duties of a teacher shall be to give guidance or rendering
assistance to students for pursuing any course of study of the University,
conducting counsalling, tutorials, saminars, practical and
assessment/examination/avaluation through offine and online modes
and such other work assigned to himher relevant to the academic
activities of the University by its Competent Authority. Hefshe shall not
ordinarily remain absent from work without prior permission or gramt of
leave; and

c) A teacher of the University, besides designing and developing the
curricula for instructional purposes, shall fully and enthusiastically
participate in research and extension activities including the corporate life
of the University.

The nature of other duties of academics shall be as specified in the

FRegulations.

All employees shall be required to submit & personal appraisal report al the
end of every year inmn the manner as may be prescribed in the UGSC
Regulations/ State Govermnmmeant of Punjab;

All employees shall be appointed on probation ordinarily for a period of twelve
months, but in no case the total period of probation shall exceed twenty-four
manths: Provided that the Board of Governors may, for reasons to be
recorded, waive the condition of probation.
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{(14) The Registrar shall place before the Board of Govemors the case of
confirmation of an employee on probation not later than forty days before the
end of the pericd of probation. The Board of Governors may either confirm or

extend the pericd of prebation so as not to exceed twenty-four months in all. In
case the Board of Governors decides not to confirm the employee whether
before the end of twelve months period of his probation or before the end of
the extended period of probation, as the case may be, hefshe shall be
informed in writing to the effect not later than thily days before the expiration
of that period;

(15) Ewvery employee shall draw increment in the scale of pay unless it is withheld
or postponed by a resolution of the Board of Governors on a reference by the
Vice-Chancellor and after the teacherfemployee has been given sufficient
opportunity to make a written representation;

(18) All employees of the University shall retire from service on the afternocon of the
last day of the month in which he or she attains the age of sixty years;

{(17) An employee may, at any time, terminate his/her engagement by giving in
writing three months notice to the Board of Governors: Provided that the Vice-
Chancellor may waive the requirement of notice at his discretion and report
the matter to the Board of Governors for ratification. A self-contained note on
each case shall be put up to the Board of Governors giving the circumstances
which warranted exercise of the power by the Vice- Chancellor.

(18) The manner and terms and conditions for career advancement of teachers
and other academics shall be the same as prescribed by the UGCE Regulations
adopted by the State Government of Punjab from time to time.

(19) The manner and terms and conditions for career advancement of
administrative staff shall be the same as prescribed by the State Government
of Punjab, from time to time.

(20} All employees will be governed by the Code of Conduct as devised by the
Lniversity.

(21) Every employees of the University shall be bound by the Act and Regulations in
force in the University. Provided that no change in terms and conditions of
service of an emplovee teacher shall be made after his/her appointment in
regard to designation, scale of pay, increment, provident fund, retirement
benefits, age of retirement, probation, confirmation, leave salary and removal
from service so as to adversely affect him/her.

i Termination of service and other disciplinary action in respect of teachers and
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other amployeas:
(a) Where there is= an allegation against a teacher or an employes of the

Liniversity, the Vice-Chancellor may, by order in writing, place such teacher

or other employee, under suspension and start departmental enquiry and

shall forthwith report to the Board of Governors,

(b} MNotwithstanding anything contained in the terms of the contract of
appointment or of any other terms and conditions of service of the
employees, the Board of Governors shall have the power to remove a
teacher or other employee, as the case may be, on grounds of misconduct.

(c) No teacher or other employee shall be removed under this clause, unless
he/she has been given a reasonable opportunity of showing cause against
the action proposed to be taken in regard to him/her.

{d) The removal of a teacher or other employee shall take effect from the date on
which the order of removal is made:

Provided that, where the teacher or other employee is under suspension at

the time of his/her remowval, such removal shall take effect from the date

specified in the order.

(e} Notwithstanding anything contained in the foregoing provisions of this
Statute, a teacher or other employee in the service of the University may
resign from service:

(iy if hefshe is a permanent employee, only after giving three months” nolice
in writing to the Board of Governors or to the appointing authority, as the
case may be, or by paying three months salary in lieu thereof;

(i) if he'she is not a permanent employea, only after giving one month's
notice in writing to the Board of Governors or the appointing authonly, as
the case may be, or by paying one month's salary in lieu thereof:

{iii} Provided that such resignation shall take effect only on the date on which
the resignation is accepted by the Board of Govemors, or the appointing
authornty, as the case may be.

{iv) The appointing authonty may, however, waive the notice penod in respect
of a permanent or temporary employee on technical resignation to take up
an appointment in the same or other organization, if he/she has applied
through proper channel.

3. Gratuity and Provident Fund and Insurance Scheme for the Employees:

The University shall constitute for the benefit of the employees such provident or

pension funds and gratuity or provide such insurance schemes as it may deem fit



PARTI] PUNJAB GOVT. GAZ., MARCH 17, 2023 (PHGN 26, 1944 SAKA) 255

in such manner and subject to such conditions as may be prescribed by the State

Government.

4, Leave Rules for Regular/Permanent Teaching Staff
(A} a Casual Leave: Casual leave may be granted to University employees
for short periods by the authorized officers depending on length of service as

follows:—
i} To employees with 10 years' service or less 10 days
i) To employees with more than 10 years service
but less than 20 years sarvice 15 days
i) To employees with over 20 years service .20 days
iv) To all female regular University employees imespective of their
length of service .20 days.

b. The Casual Leave shall be calculated with effect from the date on which an
employee completes his 10" or 207 year of service, as the case may be, he
will be given leave in that year according to the next higher scale. Thus, if
anemployee completes 10 years service on the 30" April, 1963 he will be
entitted to 15 days casual leave for the entire year 1863,

c. Accounting of Casual Leave =The casual leave account will be maintained
annually from the 1% of January to 31% of December. All casual leave
accounts will be closed on the 31* December and new accounts opened on
the 1™ of January, following, irrespective of the fact that an official takes a
spell of casual leave which includes the last few days of December, and the
first few days of January. Thus if an official takes leave from the 25"
December, 1959, to 5" January, 1960, the period 26" December to 31"
December will be debited 1o his leave account for the year 1959 and the
pericd 1% January to the 57 January, 1960 will be debited to his leave
account for the yaar 1980.

d. Length of leave and Combination of leave — In taking casual leave,
within the limids admissible above, an employee may remain
continuously absent from duty for a maximum of 16 days. In this spell
he will be permitted to include holidays which will not be debited to his
casual leave account. The total spell, however, should in no case
exceed 16 days. The balance of the casual leave can be taken in
driblets. It may be emphasised that it is desirable, but not compulsory
for University employees to take such a spell Where a
University employee desires to take such a spell, permission
should not ordinarily be refused although of course the competent
authority may adjust the datez on which the spell is taken for
administrative convenience.

Mote. 1=A University employee should net leave his district during casual leave
without permission.
MNote 2.-As exception to the above rule,

i A University employee who has been bitten by a rabid animal may be
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granted casual leave up to 16 days to proceed to a centre or Institute for

anti-rabic treatment. If in a special case leave for more than 16 days is

necessary and the appointment of substitute if found necessary, one
month’'s addiional “earmed leave”™ may be granted which shall not be
debited against the leave at the credit of the Uiniversity employee. \When,
howawvar, no substitute is engaged, the entire period of one and a half
month leave should be treated as casual leave. Any leave required in
excess of one and a half months may be granted under the ordinary rules

applicable to the University employee concerned.

iny The concessions speciiied in clause (a) above may be extended to a
University employee without a lien on a permanent post, while officiating in
a permanent or temporary post, or holding a temporary post, the pay which

he may draw in such a post being taken as the “substantive pay™ for this
purpose,

Mote 3. =t is not in order to grant casual leave on hall pay or without pay as a
University employee on casual leave is not reated as absent from duty and his
pay is not intermitted. If in any case, less than full pay is allowed, it would
amount to an imposition of a penalty not provided for in the Punishment and
Appeal Rules,

2. Except in cases where previous reference would cause real inconvenience,
a University employee should not, without previous permission come on
casual leave to headguarters or the place where the competent authority is
residing, for the purposes of making a representation to the competent
authority. The prehibition does net apply to a University employee who is on
any other kind of leave, or who does not intend to make any such
representation,

3. If a University employves overstays his casual leave for any reason
whatsoever, for example, a break-down on the road due to flood or landslips
the entire period of absence will be debited to his ordinary leave account,
and not only the period by which he has overstayed his casual leave

4, No University employee may leave his headquarter, during gazetted
holidays except with the permission of s immediate departmental supernior,
who must undertake the responsibility of granting such permission.,

(B} Special Casual Leave

(i} Special casual leave, not exceeding Five (5) days in an academic year,
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may be granted to a leacher;

(a) To conduct examination of a University / Public Service Commission
/Board of Examination or other similar Bodies / Institutions; and
(b} To inspect academic institutions attached to a Statutory Body, etc.
Mote: In computing the Five (5) days leave admissible, the days of actual journey, if
any, to and from the places where activities specified abowve, take place, will
ba excluded. Special casual leave cannot be accumulated or combined with
any other kind of leave except casual leave. It may be granted in combination
with holidays or vacation.
(C) Duty Leave
Duty leave, based on supporling documents, upto 30 days in an academic year
may be granted for the following purposes..

{i) Aftending Orientation Programme, Refresher Course, Research
Methodology Workshop, Faculty Induction Programme, Conference,
Congrasses, Symposia and Seminar, as a delegate nominated by the
university or with the permission of the University.

(ii) Delivering lectures in institutions and universities at the invitation of such
institutions or Universities received by the University, and accepted by
the Vice-Chancellor.

(iii) Working in another Indian or foreign University, any other agency,
instibution or organisation, when so deputed by the University.

{iv) Participating in a delegation or working on a committee appointed by the
Central Government, State Government, the UGC, a sister university or
any othar similar academic body;

(v)For performing any other duty assigned to him/her by the University.

(vi)The duration of leave should be such as may be considered necessary by
the sanctioning authority on each occasion,

{vii) The |leave may be granied on full pay. provided, that if the teacher
receives a fellowship or honorarium o any other financial assistance
beyond the amount needed for normal expenses, hefshe may be
sanctioned duty leave on reduced pay and allowances.

(viii) Duty leave may be combined with eamed leave. half pay leave or extraordinary
leave, or Casual leave

(ix) Duty leave should be given also for attending meetings in the UGC, DST,
etc. where a teacher is invited to share hisfher expertise with an

academic body, government agency or NGO.
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(D)Study Leave: (for teaching staff)

(i) A faculty member who has completed three years' service in this
LIniversity may
be allowed to apply to another University of Government of India or
similar body, through the Head of the DeparimentDean Facullty and the
Vice-Chancellor, for a scholarship or financial aid, for higher studies. If
the same is granted, he may be allowed leave without pay up to two
years, extendable by anocther year as a special case. The total leave
shall not exceed three years.

{ii) A faculty member who has completed five years' service may be allowed
such leave as mentioned in (i) above, on full salary for the first year, half
salary for the second year and without pay for the third year.

{iii} The faculty member granted leave under {i) and (i) shall execute a bond
to serve the University for at least five years after his/her return.

{iv) Study leave shall not be granted to a teacher who is due to retire within
three years of the date on which he/she is expected to return to duty after
the expiry of study leave.

(E) Matemity Leave

{i} Maternity leave on full pay may be granted to a woman employee for a
period not exceeding 180 days, to be availed twice in the entire career.
Maternity leave may also be granted in case of miscamiage including
abortion, subject to the condition that the total leave granted in respect of
this to a woman teacher in her career is not more than 45 days, and the
application for leave is supported by a medical certificate.

(i} A woman who legally adopts a child below the age of three months or a
commissioning mother shall be entitled to matermnity benefit for a period
of twelve weeks from the date the child is handed over to the adopting
mother or the commissioning mother, as the case may be.

{iif) Maternity leave may be combined with extraordinary leave but any leave
applied for in continuation of matemity leave may be granted if the
request is supported by a medical cerificate.

Provided that a female employee having two or more children shall not be
entitled to avail this concession.
(F) Child Care Leave (CCL). Only for women employees
(i) CCL shall be granted only for locking after the first two living children

below 18 years, during examination or iliness, on the production of
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documentary evidence of the same. CCL may be granted for a period of
not less than 15 days.

(i) CCL for a maximum of one year (365 days) may be granted to women
employees during entire service,

(i) Pror approval of CCL shall have to be obtained, In case of an
amergency, this condition may be waivad on the ments of the casa.

{ivi Any Kind of leave already availed or yet to be availed shall not be
converted into CCL.

(v} This leave cannot be claimed as a right.

(vi) Women employees on probation, facing disciplinary action or under
guspansion, and on daily wage/ temporany’ contract’ reamployed’
guest/part ime basis, shall not be entitled to CCL.

(G) Paternity Leave:

{iy Patemity leave of Ten (10) days may be granted to male teaching/ non-
teaching employee during the confinement of his wife, provided, the limit is
up to two children.

{H) Eamed Leave (For Teaching/Mon-Teaching Regular Permanant Employeas):
(1) (i) The earned leave admissible to a University employee in permanent employ is.—
(a) 1/24th of the period spent on duty, during the first 10 years of his service;

by 1/18th of the period spent on duty during the next 10 years of his service;
and 1/M12th of the period spent on duty, thereafter.

Note 1 —For the purpose of assessing the “length of service” under this sub-rule, break
in service caused as a result of retremchment shall not entail forfeiture of previous
sarvice, Further, in the case of women University employvees break in service due to
resignation as a result of family circumstances of the University employee concerned,
shall also be condoned by the re-appointing authority; provided the duration of break
does not exceed 10 years.

Note 2 —-In calculating eamed leave, the actual number of days of duly performed shall
first be counted and then multiplied by 1112, 118, 1/24 as the case may be and the
product exprassad in days and fraction of day. In casa, there is a change in the rate of

earning of leave, the fraction in the earned leave shall be rounded off to the nearest day
that is fraction below halfshall be ignored and that half or more shall be reckoned as one
day.

Note 3 <The period spent on duly shall include all kinds of leave, except extracrdinary
leave, for the purpose of calculation of eamed leave,
(ii} Accumulation of earned leave is permissible upto 450 days.

(i1} Leave preparatory to retirement may be allowed upto 300 days on full pay,
provided it is due.

Note 1.-The leave granted as leave preparatory to retirement shall not include
extracrdinary leave.
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MNote 2.-In a case, where a University employee who is required to refire, or who himself
chooses to be retired before the age of superannuation, he may be allowed the leave
due and admissible to him as indicated below, provided it does not extend beyond
the date onwhich he attains the age of superannuation:—

i) leave preparatory to retirement upto 300 days on full pay, if it is due; or

iy earmed leave upto the extent leave preparatory to retirement is admissible as
in clause (i) with permission to combine it with any other kind of leave, if due.

(2) (a) A University employee serving in a vacation department, shall be entitled to
eamed leave of eight days for every completed year spant on duty:

Provided that if in any year, he is prevented from availing himself of the full
vacation, earned leave shall be admissible in respect of that year in accordance with
the provisions of Rule (1) (i)

Provided further that if in any year, he is prevented from availing himself of a
part of vacation, the eamed leave proportionately admissible to him under sub-rule (b},
together with earned leave of eight days admissible under this sub-rule, shall not
exceed the maximum earnad leave admissible under rue (1) ().

ib) The eamed leave admissible to such Universily employvee in respect of any
year in which he is prevented from availing himself of the full vacation is such
proportion of the following periods as the number of days of vacation not taken bears
the full vacation:—

i) to a University employee with 10 years' service or less:
15 days
(i) to a University employee with more than ten years' service but not
exceeding 20 years' service,
20 days
iT1] to a University employee with over 20 years' service
30 days

ic) Vacation may be taken in combination with or in continuation of any kindof
leave under the rules in this section.

i Half Pay Leave, Commuted Leave and "Leave not due” (For Teaching/Non-Teaching
Regular Fermanant Employees):

1. (8) The half pay leave admissitde to a University employee inpemmanent employ
in respeact of each completed year of service is 20 days.

(b} The half pay leave due may be granted to a University employee on medical
certificate or on private affairs.

() Commuted leave not exceading half the amount of half pay leave due may ba
granted to a University employee on medical certificate only subject to the following
conditions —

(i) Commuted leave during the entire service shall be limited to a maximum of
(240) days,;

(iiy when commuted leave is granted, twice the amount of such leave shall be
debited against the half pay leave due;

(i} Half pay leave up to a maximum of 180 days shall be allowed to be
commuted during the entire service where such leawve is utilised for an
approved course of study certified to be in the public interest by the leave
sanctioning authority:
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Provided that no commuted leave may be granted under this rule unless the
authority competent to sanction leave has reason to believe that the University
employee will return to duty on its expiry, and provided further that no commuted
leave may be granted unless it has been applied for at least 15 days at a time.

Note 1.—The option once exercised will be final and debars a University employee from
claiming re-conversion, as a matter of right, though the authonty which granted leave
can (if so disposed) allow it.

Note 2. -\When commuted leave is granted to a University employee under this rule and
he intends to retire subsequently, the commuted leave should be converted into half pay
leave and the difference between the leave salary in respect of commuted leave and
half pay leave should be recovered. An undertaking to this effect should, therefore, be
taken from the University employee who avails himself of commuted leave but the
question whather the University employeas concerned should be called upon to refund
the amount drawn in excess as leave salary should be decided on merits of each case,
i.e. if the retirement is voluntary, refund should be enforced, but if the retirement is
compulsorily thrust upon him by reason of ill-health, incapacitating him for further
service or in the avent of his death no refund should be taken.

id) Save in the case of leave preparatory to retirement “leave not due” may be
granted to a University employee in permanent employ for a period not exceeding 360
days during his entire service, out of which not more than 20 days at a time and 180

days in all, may be otherwise than on medical certificate. Such leave will be debited
against the half pay leave tha University employea may aarn subsaguantly.

Note 1.-Leave not due should be granted only if the authority empowered to sanction
leave is satisfied that there is reasonable prospect of the University employee
retuming to duty on the expiry of the leave and should be limited to the half pay leave
he is likely to earn thereafter.

Note 2 =As for half pay leave in respect of a completed year of service during which

service was rendered partly in 8 Group "C” post and partly in a8 Group "D" post, this
leave will be calculated on a pro-rata basis separately in respect of Group “C” service or
Group "D" service and then added up. The fraction, if any, present in the total half pay
leave for the particular yvearwill be ignored if it is less than half, or reckoned as one day
if it is half or more.

MNote 3.-The half pay leave earned by a University employee in respect of a completed
year of service can be availed of by him during the course of a spell of leave or during
an extension theraol within which the date of anniversary of service falls,

Note 4 -\Where a University employee who has been granted "Leave not due” under
this clause applies for permission to retire, voluntarily, the "leave not due” shall, if the
permission is granted be cancelled and his retirement shall have effect from the date on
which such leave commenced. An underaking to this effect should, therefore, be taken
from University employee as who avail of “Leave not due”. Bul the question whether a
Univaersity employes should be called upon to refund the amount of leave salary should
be decided on the merits of each case e.g. if the retirement is voluntary refund should
be enforced: if it is unavoidable by reason of ill health incapacitating him for further
sarvice or in the aventof his death no refund should be insisted upon.

Note 5 -\When “lsave not due” is granted to a University amployees under this clause
and he applied for permission to retire voluntarily or resigns of his own volition at any
time after returning to duty, the quastion of refund of leave salary in respact of the leave
not due already availed of before return to duty shall, to the extent it has not been
subsequently wiped off, be treated in the same way as laid down in note 7 above.
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MNote 6.-\Where a University employee who having availed himself of the “leave not due"
retums to duty and is retired from service under sub-rula (1) of rule 3 of the Punjab Ciwvil
Services (Premature Retirement) Rules, 1975 and has not been able to earn half pay
leave to theextent of the “leave not due” granted to him before such retirement, he shall
not be called upon to refund the amount of leave salary in respect of that "leave not
due”.

9. Leave rules for Non-Teaching staff appointed on regular/permanent basis:
A. Casual Leave :
Same as in Regulation 4 (A) above for teaching staff.
BE. Special Casual Leave;

() Special casual leave, not exceeding five (5) days in calendar, may be
granted to an employee for semi-official work assigned at any other
institution for which due permission has been obtained from the University.

Note:

In computing the Five (5) days leave admissible, the days of actual joumney, if any, to
and from the places where acliviies specified above take place, will be excluded
Special casual leave cannot be accumulated nor can it be combined with any other

kind of leave except with casual leave. It may be granted in combination with holidays

or vacation,
(C) Maternity Leave

{i} Maternity leave on full pay may be granted to a woman employee for a period
not exceeding 180 days, to be availed of twice in the entire career.
Matemity leave may also be granted in case of miscarriage including
abortion, subject to the condition that the total leave granted in respect of
this to a woman employee in her career is nol more than 45 days, and the
application for leave is supported by a medical certificate.

{ii) A woman employee who legally adopts a child below the age of three months
or a commissioning mother shall be entitled to maternity benefit for a pericd

of twelve weeks from the date the child is handed over o the adopling
mother or the commissioning moather, as the case may be.

{u) Maternity leave may be combined with extraordinary leave but any leave
applied for in continuation of matermity leave may be granted if the request
is supported by a medical certificate.

(D) Paternity Leave:

(i) Paternity leave of Ten (10) days may be granted to male non-teaching
employees during the confinement of their wives, provided, the limit is up to
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two children

(E) Child Cara Laave (CCL);

(i}

(i)

(iii}

(iv)

(v)

(wi)

CCL shall be granted to womean employaas only for looking after the first
two Iving children below 18 years, during examinabon or iliness, on the
production of documentary evidence of the same. CCL may be granted
for not less than a period of 15 days for a maxmum of 3 spells only
during ocne calendar year.

CCL for a maximum of one year {365 days) may be granted to women
employeas during entine service.

Prior approval of CCL shall have to be obtained. In case of an emergency,
this cendition may be waived on the merits of the case.

Any kind of leave already availed or yet to be availed shall not be converted
into CCL.
This leave cannot be claimed as a matter of right.

Woman employees on probation, facing disciplinary action or under
suspension, on daily wage’ temporary/contractreemployed/guest/part time
basis, shall not be entitled to CCL.

6. Leave Rules for Mon-Teaching staff on Contractual Basis:

A, Casual Leave:

(i)

(if)

(iii)

{iv)

(v)

{wi)

The contractual Staff shall be entited to Casual leave and leave without
pay, to be sanctioned by the competent authority.

Mo leave other than Casual leave and leave without pay shall be admissible
to Contractual Staff.

The Registrar or Head of the Department shall be competent to sanction Casual

leave,

Leave without pay shall be sanctioned by the Vice-Chancellor on the
recommendation of the Registrar,

The Contractual Staff shall be entitied to 12 (twelve) days casual leave in
One Calendar Year, that is, 12 (twelve) months. Where the term of
appointment is less than a year, the leave antitlement shall ba proportionate
to the term,

Casual leave shall not be granted for more than B (six) days at a time in
continuity. Gazetted holiday(s) including holiday on Saturday / Sunday can
be availed as suffix [ prefix with Casual leave.

{vil) For officials on deputation, leave rules of the parent institution shall apply
B. Maternity Leave:



264

PUNJAB GOVT. GAZ., MARCH 17, 2023 (PHGN 26, 1944 SAKA) PART I]

D.

(i)

(i)

(i)

Maternity leave on full pay may be granted to a woman employee for a
period not exceeding 180 days or upto the tenure of contract period, to be
availed of twice in the entire career. Maternity leave may also be granted in
case of miscarriage including abortion, subject to the condition that the total
leave granted in respect of this to a woman employee in her career is not
more than 45 days, and the application for leave is supported by a medical
certificate.

A Woman who legally adopts a child below the age of three months or a
commissioning mother shall be entitled to maternity banefit for a period of
twelve weeks from the date the child is handed over to the adopting mother
or the commissioning mother, as the case may be.

Maternity leave may be combined with extraordinary leave but any leave
applied for in continuation of maternity leave may be granted if the request
is supported by a medical cerificate.

Provided Maternity leave shall be limited to the term of contract.
Provided further a woman employee shall not be deemed fit to join duty if at the

time

of her first joining, sha is having pregnancy of Twalve (12) weaeks,
C. Paternity Leave:

(i)

(1)

Paternity leave of Ten (10) days may be granted to male non-teaching
employee during the confinement of his wife, provided, the limit is up to two
children.

Mo leave shall be claimed as a matter of rnight.

(i) The leave shall be availed after prior sanction from the appropriate authority.

—-— -
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CHAPTER V

CONVOCATION AND AWARD OF DEGREES, DIPLOMAS, CERTIFICATES AND

OTHER ACADEMIC DISTINCTIONS.

[Regulations under and consistently with the provisions of Section 5{v), (wviland 20(e)

A)

of the Act]

Award of degrees, diplomas, certhicates and other academic distinctions:

(1) The convocation for the purpose of conferring Degrees or Diplomas shall

ordinarily be held once a year at the University and on such dates as may
be decided by the Chancellor:

Provided that the Degreas or Diplomas may also be conferred in absantia.
(2) The Chancellor and, in his absence, the Vice Chancellor shall preside over

the convocation.

{3) The Vice-Chancellor, with the prior approval of the Chancellor, shall invite a

distinguished person to address the convocation.

{4) The Vice- Chancellor shall present a report on the progress of the University

(3)

(&)

(7)

at tha annual convocation.

The studenis who have passed their examinations in the year for which the
convocation is held shall be eligible to be admitted to the convocation.
Provided that in case the convocation is not held in a particular yaar for any
reason, the Vice- Chancellor shall, with the prior approval of the Chancellor,
be competent to authorize admission of successful students in that year to
the respective Degrees or Diplomas in absentia and shall issue Degrees or
Diplomas on payment of prescribed fees.

The fee for admission to the Degree or Diploma in absentia shall be such as
may be decided by the Board of Governors from time to time.

The procedure to be followed at the convocation will be as prescribed in the
Regulations.

(8) Each award of Degree at undergraduate and postgraduate level and post

graduate diploma for both Open and Distance Learning and Online mode
shall be assigned a unique identification number and shall have photograph
and Aadhaar number or other government recognised identifier or Passport
number, as applicable, along with other relevant details of the learner along
with the Programme name. Each award shall also be uploaded on the
National Academic Depository.
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(9) It shall be mandatory for University to mention the following on the backside
of each of the degrees/certificates and mark sheets issued to the leamers
(for each semester certificate and at the end of the programme}:

(i) Mode of delivery,
(i) Date of admission;
(iijDate of completion;

B) Withdrawal of Degrees, Diplomas, Certificates and other academic distinctions.

(1) Degree or Diploma or Certificate awarded by the University may be withdrawn in
case of the following :

(i) Gross misconduct in any of the University examination;

(ifjMaking use of forged, false or manipulated documents or misleading
declarations to gain admission to a course of study to which he was not
entitled,

(i) Gross professional misconduct amounting to abuse of the Degree or

Diploma or Certificate awarded by the University;
{iv) Any other misdemeanour considered as tantamount to gross misconduct by
the Academic Council and the Board of Governors.
(2) Any person aggrieved by an order under clause (1) may, within thity days of
communication of the order, prefer an appeal before the Chancellor, whose
decision thereon shall be final.

C) Conferment of Honorary degrees

1) All proposals for conferment of honorary degrees shall be initiated by the Vice-
Chancellor who, after consultation with the Academic Council, shall submit the
proposal to the Board of Governors for final approval,

2} Mot less than two-thirds of the members of the Academic Council recommend
that an honorary degree or other academic distinction be confermed on any
person on the ground that hefshe is in their opinion, by reason of eminent
position and attainments, a fit and proper person to receive such degree or
other academic distinction and where their recommendation is supported by a
majority of not less than two-thirds of the members of the Board of Governors
present at a meeting of the Board, such majority comprising not less than one-
half of the members of the Board, the Board may confer on such person the
Honorary degree or other academic distinction so recommended without
requiring him/her to undergo any examination.
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3) Honorary degrees shall be conferred at convocation to be convened on such
date and time as the Chancellor may decide and may be taken in person or in
absentia.

4) The person, on whom an honorary degree is to be conferred, shall be
presented by the Vice-Chancellor.

5) The Chancellor and in his absence, the Vice-Chancellor shall preside over the
convocation for conferment of such honorary degree.

B8) The procedure to be followed at the convocation for conferment of honorary
degree shall be the same as prescribed by the Regulations for holding the

convocation to confer degrees or diploma.

D) Conduct of Convocation

(1) Mot less than four weeks' notice of the Conwvocation shall be given by the
Registrar or an Officer designated for the purpose by the Vice- Chancellor.

{2) The Registrar or the Officer designated for the purpose, shall issue notice along
with a copy of the programme of the Convocation to each member of the
Convocation for the information about the process to be observed at the
Convocation.

(3) Candidates for the degree/diploma must submit their applications to the
Registrar or the Officer designated on or before the date prescribed for the
purpose, for the award of the degree/diploma at the Convocation in person or in
absentia

(4) The Chancellor, Vice- Chancellor, Chief Guest, the other members of the
Academic Procession and the candidates receiving degrees/diplomas, shall
waar the academic robes as specified by the Board of Governors.

(5) The Academic 'Procession shall comprise of the Registrar, Directors of the
Schools of Studies, members of the Planning Board, Academic Council, Board
of Governors, the Vice-Chancellor, the Chief Guest and the Chancellor. The
procession shall be led by the Registrar, followed in double file by the Directors
of Schools of Studies, Members of the Planning Board, Members of the
Academic Council, Members of the Board of Governors, the Vice-Chancellor,
the Chief Guest and the Chancellor, in that order. The persons forming the
Academic procession shall assemble and stand in  the prescribed
order. They will be introduced to the Chancellor/ Chief Guest by the Vice-
Chancellor after which the procession will enter the hall.

(&) The members of the Academic Procession shall take the seats on the dais as
reserved for them. The seating will be arranged in such a way that the members
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of the Board of Governors will occupy the front rows followed by the
members of the Academic Council, the Planning Board, and Directors of
Schools of Studies in that order. The Registrar will be allotted a seat nearest to
the left side of the podium
{7) When the Academic Procession enters the Convocation Hall, the candidates
and the audience shall rise and remain standing until the members of the
Procession have taken their seats.

{8) Invocation
The Registrar requests the ChancellorVice-Chancellor in the following words to open
the Convocation:

a. "ChancellorVice-Chancellor, Sir, | request you to declare the
Convocation open.”

(9 The ChancellorVice-Chancellor will declare the ceonvecation open in the
following words:

a. "l declare the Convocation open”

{10) The Vice- Chancellor shall present the progress report of the University. After
the presentation of the report, the Vice-Chancellor shall request the Chancellor
to address the gathering.

{11) The Chancellor will address the gathering.

{12) The ChancellorivVice-Chancellor will then say; "Let the candidates for the
award of Dagraes, Diplomas ba presented.”

{13) The Director of School concerned or member of the Board of Governors, as
the case may be, wil present the candidates for Degrees/Diplomas in the
following words:

a. "By virtue of the authority vested in me as the ChancelloriVice-
Chancellor of Jagat Guru Nanak Dev Punjab State Open University, |
award you the degree/diploma in and charge you to be worthy of the
qualificatons that you have eamed.”

(14) The candidate receiving the Degrees/Diplomas shall stand while they are
being presentead and remain standing until the ChancellonVice- Chancallor
admits them to the respective Degreas/Diplomas.

{(15) The ChancellorVice-Chancellor will admit the candidate to the
degrees/diplomas in the following words:-

a "Sir, | present to you candidate of Degree/Diploma in including
candidates in absentia, whose names are given in the list, who have
successfully completed the programme and have been found qualified for
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the award of thea Degree/Diploma in---. | request that Degree/Diploma be
awarded to them.”

(17 The Honorary Degree(s), if any, shall be conferred by the Chancellor/Vice-
Chancellor on presentation of the Candidate(s) who are to receive degree(s)
by the person appointed for the purpose, who will read the citation.

(18)The Chancellor/Vice-Chancellor shall confer the Honorary degree in  the
following words:

a. "By virtue of the authority, vested in me as the Vice-Chancellor of Jagat
Guru Nanak Dev Punjab State Open University, | confer on you the
Degree of (honoriscausa).”

{(19)The ChancellorVice-Chancellor will request the Chief Guest to award the
Medals to the eligible candidates. The Directors of Schools concermed or
Member of the Board of Governors as the case may be, will present the
candidates for award of Gold Medal in the following words:

a. "Sir, | present to you the candidate for the award of the medals as they
have been found meritorious. | request that the University Medals be
awarded to them.”

{20) The Chancellor’Vice-Chancellor will then request the Chief Guest to address
the Convocation

{21) The Registrar shall obtain the signatures of the Chancellor/Vice- Chancellor
in the Convocation Register.

(22} The Registrar will request the Chancellor/Vice Chancellor, in the following
words to close the Convocation:

a. "Chancellor/ Vice-Chancellor, Sir, | request you to declare the
Convocation closed”.

(2%  The ChancellorVice-Chancellor will declare the convocation closed in the
following words:

a."l declare the Convocation closed.”

{24) The National Anthem (All present to stand).

(25) The academic procession will then leave the Convocation Hall, in the reverse
order.

The degree/diploma holders and the audience in the Hall will remain standing till

the procession has left the hall.
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CHAPTER VI
ESTABLISHMENT AND CONSTITUTION OF SCHOOLS AND CENTRES

[Regulalions under and consistently with the provisions of Seclion 2000, {glof the Acl]

Schools shall be established for Open and Distance learning as follows:

1. Schools
(@) The University shall establish designated Schools of Studies for design and
develcpment and running programmes programmes in Open and Distance
Leaming and Online modes.
(b} The involvement of permanent and/or full-time dedicated faculty of Schools
of Studies/Departments in the online programme(s) shall be as per the
Act

(c) Course Coordinator (One per Course): A programme may have more than
one Course. In such a case, one full-time dedicated Faculty at the level of
Professor or Associate Professor or Assistant Professor in the subject
area of the concerned Course shall be Course Coordinator for each of the
Courses of a programme, The Course Coordinator shall coordinate the
development, delivery and assessments of the learners in the Course.

2. Conditions for establishing Learners Support Centres to be admitied to the
privileges of the University as also the withdrawal of such privileges:

a) The University shall, ensure that only a Colleged Centre or [nstitution
affiiated to a University or a Government recognised Higher Educational
Institution offering programmes in the same broad areas having the
necessary infrastructure and human resources for offering the programme,
shall be admitted as a Leamer Support Centre based on the approval of the
Liniversity,

b) Provided further that a Learner Support Centre of the University should be
in the State of Punjab only.

cl Provided also that a Special Leamer Support Centre for imparting
instruction to persons referred (o in the Persons with Dizabilities Act 2018
and other persons in difficult circumstances, including jail inmates, shall be
admitted as a Special Leamer Support Centre based on the approval of the
Board of Recognition of the University.

d) Provided also that, in case of exigency or non-availability or non-willingness

of an institution/College as specified above for a specialized programme or
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a special component of a programme, the University shall activate
Work Centre/ Leaming Support Centre at the Government aided/
affiliated/recognized Research and Extension Institutions such as Krishi
Vigyan Kendras, State Training Institutes/industrial Training Institutes,
Governmeant Drganizalions’ Departmeants: Accradited Laboratory;
Covernment Licensed Industry, and approved Vocational Institutes having
infrastructure, faciities and human resource as specified by the Stalutory
bodies for a programme or a few courses of a programme; based on the

approval of the Board of Recognition of the University,

&) Provided also that a Learmer Support Centre shall not be set up under a

a)

n)

franchisea agreament in any case.

A Learner Support Centre shall be the contact point or centre managed by
the University for providing academic as well as administrative support to its
learners and shall perform such other functions as specified in UGC
Regulations.

The Leamer Support Centre shall be headed by a Coordinator who shall be
a regular teacher not below the rank of a qualified Assistant Professor of the
concernaed College or Higher Educational Institution and assisted by the
eligible academic counsellors.,

The University shall have a Standard Operating Procedure for the smooth
functioning of the Learner Support Centre which shall include functions of
the Learner Support Centres and its different functionaries, monitoring
mechanism of different services provided by the Centre, and it shall be
mandatory for the Leamer Support Centre to maintain the |earner data
ralated to conduct of counselling sessions, evaluation of assignments and
grievance redressal.

The withdrawal of a Learner Support Centre of the University shall be
vested with the Board of Recognition of the University.

Management of Learmers Support Centres Founded or Maintained by the
Uriversity;

The Colleges, Schools, Centres admitted to as Learner Support Centres shall
be headed by a Coordinator, not below the rank of an Assistant Professor and
shall be augmented with academic and non-academic staff depending on the

number of learners, assigned for adequate support to the leamers. Thera shall

not ba any restrictions in the capacity of intake in Open and Distance Learning

programme at the Leamer Support Centre or Work Centre and Main campus.
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The capacity of intake per programme should be commensurate with the

available qualified faculty in relevant area, well eguipped laboratory, library,

online connectivity and Information and Communication Technology facilities,

and appropriate infrastructure, along with the following:

a) MWumber of qualified academic counsellor to number of students shall be
1:100 per theory course;

by MNumber of qualified supervisors per practical course of 2 credits: 1:30 per
practical course;

c) Awvailability of laboratory: The laboratory should be in a recognised Higher
Educational Institution/ Government aided/ affiliated/recognized Research
and Extension Institutions offering a similar programme in  conventional

mode for a period of not less than 3vears.

-

CHAPTER VII-A

ADMISSION AND ELIGIBILITY OF STUDENTS TO ACADEMIC PROGRAMMES
[Regulations under and consistently with the provisions of Section 20(h), (k) of the Act]
Admissions and Eligibility:

1. Admission of leamers to the University for a programme in Open and Distance
Leamning mode and/or Online mode shall be offered in a transparent manner
and made directly by the Head Cluarters of the University which shall be solely
responsible for final approval relating to admissions or registration of learmers.

2. The Student Registration and Evaluation Division will be solely responsible for
student admission and registration and fee collection.

3. Leamer Support Centre shall not admit a leamer to any programme in Open
and Distance Learning for or on behalf of the University. The University shall-

(a) record Aadhaar details or other Government identifier(s) of Indian learner
and Passport for an International Learner,

{b) seek any document in the form of cerificates of degree, diploma or any
other award or other document by a person for the purpose of verifying
the prescribed minimum eligibility requirements as prescribed qualifying
standards set by the UGC or any other regulatory authority or Council for
such programmes of study;
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(c)

(d)
(&)

(f)

maintain the records of the entire process of selection of candidates, and
preserve such records for a minimum period of five years;

axhibit such records as permissible under law on its weabsite; and

be liable to produce such record, whenever called upon to do 50 by any
ragulatory authority of the Government under any law for the time baing

in force,
The University should offer the programs only after getting permission from

UGC-DEB and other staturary bodias of the Uiniversity.

4. The University shall publish, prior to the date of commencement of admission to

any of its programmes in Open and Distance Leaming mode and/or Online

mode, a prospectus (print and/or in e-form) containing the following for the

purposes of informing thosa intending to seak admission to the University and
the general public:

(a)

each component of the fee, deposits and other charges payable by the
learners admitted to the University for pursuing a programme in Open
and Distance Learning mode and/or Online modea, and the other terms

and conditions of such paymeant;

(b} the percentage of tuition fee and other charges refundable to a leamer

admitted in the University in case such leamer withdraws from the
University before or after completion of a programme of study and the
time within, and the manner in, which such refund shall be made to the

learner;

{e)there will be no fixed intake in respect of each programme of Open and

(d)

(e)

Distance Learning mode andfor Online meode, unless specified by any
regulatory authority or council;

the conditions of eligibility including the minimum age of a leamer in a
particular programmea of study, where so specified by the University, but
in no case less than 18 years of age;

the minimum educational qualifications required for admission in
programme(s) specified by tha University Grants Commission or relevant
regulatory authority or council, or by the Academic Council, where no
such qualifying standards have been specified by any regulatory
authority;

(fi the process of admission and selection of eligible candidates applying for

such admission, including all relevant information in regard to the details
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of test or examination for selecting such candidates for admission to
each programme of study and the amount of fee to be paid for the

admission test:
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(g) details of the teaching facully, including therein the educational
qualifications of teaching faculty and also indicating therein whether such
member is employed on regular or contractual basis or any other;

pay and other emoluments payable for each category of teachers and other
employaes;

(h) infermation in regard to physical and academic infrastructure and other
facilities, including that of each of the Learner Support Centres (for ODL
programmes) and in particular the facilities accessible by |earners on
being admitted to the University;

(i) broad outline of the syllabus specified by the appropriate regulatory body or
by the Academic Council, as the case may be, for every programme of
study;

{j) activity planner/ calendar including all the academic activities to be carried
out by the University during the academic sessions:

Provided that the University shall publish information referred to in sub-
clauses (i) to (xi) on its website, and the attention of the prospective
learners and the general public shall be drawn to such publication on its
website and the University's admission prospectus and the admission
process shall necessarily be over within the time period specified on the
website of the University.

5. A learner residing within or outside India may enroll in any programme being

offered by the University recognized by the UGC for offering programme
under Open and Distance Learning mode provided that the University shall
conduct all activities such as admissions, counsalling and axaminations atc. for
learmer strictly within the territonal jurisdiction of the University as specified in the
Act.

6. A leamer residing within or outside India may enroll in any programme being
offered by the University recognized by the UGC for offering programme under
Online mode.

i The University shall offer programmes at Under Graduate Degree or PFost
Graduate Degree or Post Graduate Diploma levels in Open and Distance
Leaming mode and/or Online mode. The University shall offer Certificate or
Diploma programmeas in Opean and Distance Learning mode andfor Online
mode in the domains other than prohibited programmes as specified by the
UGC, after obtaining recognition for offering such programmes by the UGC.

8. The University shall offer Certificate or Diploma programmes that are duly approved
by the Academic Council, and the delivery mechanism conforms to the quality

standards of the Open and Distance Learning education and'or online
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education.
--D._
CHAPTER VII-B
PROGRAMME STRUCTURE OF DEGREES, DIPLOMASAND CERTIFICATES OF THE
UNIVERSITY

[Reguiations under and consistently with the provisions of Sectionr 20(i), () of the Act]
A. Programmes and Structures:

{1) The programmes in the disciplines (including their allied domains) of
Engineenng, Medical, Physiotherapy, Occupational Therapy and other Para-
Medical disciplines, Pharmacy, Mursing, Dental, Architecture, Law, Agriculiure,
Horticulture, Hotel Management, Catering Technology, Culinary Sciences,
Aircraft Maintenance, Visual Arts and Sports shall not be permitted to be offered
in Open and Distance Leaming Mode and Oniine Mode by the University in
accordance with the UGC Regulations.

() Such other Programmes not permitted to be offered through Open and Distance
Learning mode and/or Online mode by any concerned statutory or regulatory
body or council may be offered by the University provided thal, the concemed
statutory or regulatory body or council permits any of the prohibited
programmes, as mentioned above, under its domain, in Open and Distance
Learning mode and/or Online mode, the same has been considerad by the
UGC and the decision so taken has been notified by an Order of the UGC.

(3} Degrees nomenclature at undergraduate and postgraduate level shall be in
conformity with UGC notification on Specification of Degrees, 2074 and post
graduate diplomas awarded through Open and Distance Leaming mode andfor

Oinline mode:
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(4)

(3)

Provided the University has obtained recognition from UGC for offering such
programmes of study and shall be treated as equivalent to the comesponding
awards of the Degrees at undergraduate and postgraduate level and post
graduate diplomas offered through conventional mode.

The structure, duration and delivery of degrees (undergraduate and
postgraduate) and post-graduate diplomas through Open and Distance
Leaming mode or Online mode shall be based on the cradit system and as per
UGC Guidelines and as specified in the UGC Regulations.

For all programmes in Open and Distance Leamning mode, 20 and above credits
per semester of & months duration shall be assigned. However, the number of
credits for offering the degree or postgraduate diploma shall be as defined by
the UGC from time to time. The minimum and maximum period for completion
of post graduate degree, an undergraduate degree and a postgraduate diploma
shall be as defined by UGC, ie, minimum 3 years for the completion of an
undergraduate degree and maximum within & years; and maximum 2 years for
a post graduate degree and maximum within 4 years and the same shall be
applicable for a postgraduate diploma programmse,

Certificate programmes shall be of minimum & months duration and of 20 and
above credits; and diplomas of minimum one- year duration of 40 and above
credits. The maximum period for completion of Cerificate programme shall be 2
years and a Diploma programme 3 years.

B. Fees for Programmes of Study:
{1) In order to provide opportunities for Higher Education to a larger segment of

the population and to promote the educational wellbeing of the community in
general, the fee structure shall be devised by the University in such a manner
that it is affordable to all the Leamers including students from the deprived
sections of society

(2} The University shall, in respect of admission, to any programme in Open and

Distance Learning mode andior Online mode, accept payment towards
admission fee and other fees and charges as may be decided by the
Academic Council from time to time and declared by it in the prospectus for
admission, and on the website of the University

(3) The fees shall be payable on such dates and by such mode as may be notified

from bme to time.

(4) The University shall give a proper receipt in writing issued for such payment to

the concemed leamer admitted in o any programme offered by the University.
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(3) All the fees shall be paid only by way of online transfer, bank draft or pay order
directly in favour of the University.

(6) The University shall comply to the fee waiver and/or scholarship schemes for
Scheduled Caste, Scheduled Tribe, Persons with Disabilities category of
learners and students from deprived section of society in accordance with the
instructions or orders issued by the Central Government or State Government

(7) Students may claim refund of any amount lying at their credit within 12
months, failing which it shall lapse automatically.

-
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CHAPTER VII-C
CONDUCT OF EXAMINATIONS
[Reguiations under and consistently with the provisions of Section 20{m) of the Act]

A. Terms of Office and Manner of Appointment and the Duties of Examining Bodies,
Examiners and Moderators:

{1} The University shall conduct examinations twice a year at the end of each
semester and it shall adopt the guidelines issued by the UGC for theconduct of
proctored examinations.

(2) The University shall have a mechanism well in place for evaluation of leamers
enrolled through Open and Distance Leaming mode and/or online mode and
their certification,

(3) The evaluation shall include two types of assessments; (i) continuous or
formative assessment; and (i) summative assessment in the form of end
semester examination or term end examination:

Provided that no end semester examination or term end examination shall be held

in a subject unless:

(a) the University is satisfied that at least 75 per cent. of the programme of study
stipulated for the semester or year has been actually conducted,

(B)provided also that the weightage for different components of assessments for
both Open and Distance Learning mode and Online mode shall be as under:
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(4)

(=)

(i) continuous or formative assessment (in semester); Maximum 30 per cent,

(lijsummative assessment (end semester examination or term end
examination): Minimum 70 per cent. The University shall notify all
assessment tools to be used for formative and summative assessments.

Marks or grades obtained in continuous assessment and end semester
examinations or term end examinations shall be shown separately in the grade
card.

The UWniversity shall adopt a rigorous process in development of gquestion
papers, question banks, assignments and their moderation, conduct of
axamination, evaluation of answer scripts by gqualified teachers, result
declaration, and shall o frame the question papers as to ensure that no part of

the syllabus is left out of study by a learner.

(8) The examination of the programmes in Open and Distance learning mode and/or

Onling mode shall be managed by the Student Registration and Evaluation
Division of the University and shall be conducted in the Examination Centre(s)

as given under these regulations.

{7) The Examination Centre(s) shall be established with due approval of the Board

(&)

of Recognition of the University.

All end semester examinations or term end examinations for programmes
offered through Open and Distance Leaming mode shall be conducted through
proctored examination (pen-paper or onling or computer-based testing) within
the State of Punjab, in the Examination Centres as mentioned in these
regulations. The Exams shall be under the direct control and responsibility of

the Student Registration and Evaluation Division of the University.

(2) All Government Institutions like Kendriva Vidyalayva(s), Mavodaya Vidvalaya(s),

Sainik School(s), State Government Schools, etc. can also be identified as
Examination Centre{s) under direct overall supervision of the Student
Registration and Evaluation Division of the University and no Examination
Centres shall be allotted to private organisations or unapproved Higher

Educational Institutions.

{(10)The Leamer Support Centres, as defined in the regulations and within the

territorial jurisdiction of the University, can also be used as Examination Centres

pravided, they fulfill the criteria of an Examination Centre as defined as follows:

(i) The Examination Centre shall have proper monitoring mechanisms for
Closed- Circuit Television (CCTV) recording of the entire examination
procedure and biometric system and in case of non- availability of the
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Closad-Circuit Television facilities, the Higher Educational Institution shall
ensure that proper videography be conducted and video recordings are
submitted by particular in charge of examination centre to the concerned
Higher Educational Institution.

(i) The University shall retain all such Closed- Circuit Television recordings in
archives for a minimum period of five years

(iiiy There shall be an observer for each of the Examination Centres appointad
by the University and it shall be mandatory to have observer report
submitted to the University.

(iv)] The attendance of examinees shall be authenticated through biometric
system as per Aadhaar details or other Government identifiers of Indian

learners.

{11} For Online mode the University shall conduct examinations either wsing
technology enabled online test with all the security arrangements ensuring
transparency and credibility of the examinations, or through the Al based
Proctored Examination and in conformity with any other norms for such
examination as may be laid down by the UGC;

(12) As restriction of territorial jurisdiction is not applicable for Online learning, the
University which is recognised to enroll international learners shall
endeavourto conduct Al based proctored examinations for such learners.

{13) The attendance of online examinees shall be authenticated through biometric
system as per Aadhaar details or other Government identifiers of Indian
learners and Passports for Intemational leamers.

{14) The University will lay down standard operating procedure for development of
guestion papers, question banks, assignments and their moderation, conduct
of examination, evaluation of answer scripts, result declaration etc.

B. Minimum Standards to be maintained at Examination Centres:
1. For Open and Distance Leaming Programmes:

{(a) The examination centre must be cenfrally located in the city, with good
connectivity from railway station or bus stand, for the convenience of the
students.

(b) The number of examination centres in a city or State must be proportionate
to the student enrolment from the region.
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(c) Building and grounds of the examination centre must be clean and in good
condition.
(d) The examination centre must have an examination hall with adeguate seating
capacity and basic amenitias.
(e) Fire extinguishers must be in working order, locabons well marked and easily
accessible. Emergency exits must be clearly identified and clear of obstructions.
(f) The Examination Centre shall have adequate and comfortable seating
{g) Capacity and amenities including adequate lighting, ventilaion and clean drinking
water facilities.
{h) Safety and security of the examination centre must be ensured.
(i) Restrooms must be located in the same building as the examination centre, and
restrooms must be clean, supplied with necessary items, and in working order,
(J) Provision of drinking water must be made for learners.
(k) Adequate parking must be available near the examination cenire.
(1) Facilities for Persons with Disabilities should be available.

2. For Online Programmes:
In addition to faciities mentioned in clause A& B, Online Examination shallhave
the following facilities, namely:
(1) Requirements at Test Centres:
(a) Provide adequate test room(s)space for given number of examinees;
(b) Examineas must be seated with separation distance that restricts view of
others work;
(¢) Examination Centres must have backup plans in case of power or
application failure;
(d) The online examination application must be tested before commencementof
the examination;
(&) The check-in area should be located near the entrance to the testingroom,
in an area separate from other activities;
(f)  The building, tesling rooms and rest rooms must be accessible to peoplewith
dizabilities, including wheel chair access;
(g) Each test room shall have proctoring facility either through humanproctors or
through technology mediated proctoring,
(2) Requirement of proctors.
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Each test centre requires one or more proctors in each room, whose responsibilities

include the following, namely:

(a) Monitor the testing room to maintain security;

(b) Interact with the testing workstations to start or pause tests;

(c) Report any irregularities;

{d) Other activities to ensure credibility and transparency of the examination.

(3) Security arrangements in the testing centre:

{a) Only authorised staff and if any external examiner(s) shall have access
before exam time;

(b) Only authorised staff and examinee shall have access during exams;

{c) Authorised staff and external examiners to have only the level of access
as required and mandated;

(d) OS, Browser and the Software must be kept up-to-date and patched in a
imely fashion;

(8) The testing application shall be able to track and report all access
attempts;

(i Each examination room shall have CCTV facility;

{g) Centralised audiofvideo monitoring of all exam centres shall be ansured;

(h) & separate examination application server or machine in each exam centre
must be ensured which will be connecied to a central server through
virtual private network connectivity for secure delivery of question papers
in encrypted form at a designated time prior to the exam;

(i) Examination applications server must reside on a local area network in the
same subnet to allow communication between test delivery applications
without blocking any ports;

(i) Audit Logging: the onling examination system must provide a detailed audit
logging facility recording activities like Login, Logout, Exam Access,
Question Mavigation, Answer Responses, etc. using techniques like geo-
tagging which will make it possible to track the exact location of the user
during online exam activity.

(k) IP based Authentication and Authorization: the access and operation of the
examination program must be restricted or limited to a certain specified
number of IP addresses especially in the case of admin login to ensure
complete safety for the examination.
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(Il Examination Centre has to be connected to the internet via a good internet
connection with a minimum download speed of 4 Megabits per second
(Mbps) and upload speed of 1 Megabits per second (Mbps) for online
gquestion paper delivery and uploading of scanned answer scripts.

{m) There should be a separate device for Local Area Network (switch) and
internet connectivity (router) instead of using an integrated device.

(n) Staffs have to verify the student's original ID proof issued by Govt. of India
with the ID proof for authantication,

{0) External devices (i.e., mobile, pen drive, tab, laptop, smart watch etc.) or
reading materials should not be permitted in exam centres.

(P} The online exam platform will be accessible via user id and password
which is unique for each student for each session and exam.

(q) After examination, data shall be transferred in encrypted format through an
encrypted virtual private network connection from examination application
server to central server.

(4) Remote Proctoring:

Following secunty measures to be ensured for conducting online examination

through remote proctoring:

(a) Secure browser: there must be custom application pre-installed on the
machine for the examination preventing opening of any other windows or
application. This application must prevent Screen Capluring, Recording
and Remote Login or taking output to a remote screen through Video
Graphic Armay (VGA), Universal Senal Bus [(USB) or High-Definition
Multimedia Interface (HDMI) poris fealures.

(b} Remote Proctoring remote proctoring shall invelve image capluring in
intervals or video streaming of the candidate through webcam or screen
capturing of the current access screen of the candidate.

{c) Data Encryplion: Onling examination system's data needs to be encrypted
o prevent any kind of misuse. Question Bank and exam data must be
stored in a highly secure amd encrypled manner. The entire
communication bebween server and client'student machine during the

examination needs 1o be encrypted with a secure mode of communication.
. Examination Staff:

{a) Controller of Examinations shall be incharge: The Controller of Examination
for all the University examinations conducted at the University approved
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Examination Centres. He shall be responsible to make all necessary
arrangements for smocth conduct of examinations in accordance with the
rules and regulations of the University.

(b) Paper Setter: A Professor/ Associate Professor/ Assistant Professor in that
discipline shall be the paper setter for that course. However, with an
approval of Board of Studies, external paper setters can be appointed from
other Higher Educational Institutions who are working as Professor/
Associate Professor/ Assistant Professor in that discipline.

(c) Paper setting: In case of semester end/ term end examination: Two sets of
papers per course shall be set One set shall be used for the of semester
end/ term end examination for learners enrolled in that course. The other
set shall be kept as a standby. These sets shall be presented for the
scrutiny to the Moderation Committee, The Coordinator shall submit the
final sets of semester end/ term end examination papers, model answers
and marking scheme to the Director of the Student Registration and
Evaluation Division along with an undertaking from paper setter.

{d) Examiner: A Professor/ Associate Professor/ Assistant Professor in that
discipline shall be the examiner for that course. However, with an approval
of Board of Studies, external examiners can be appointed from other Higher
Educational Institutions who are working as Professor/ Associate Professor/
Assistant Professor in that discipline.

() Meoderators: A Professor! Associate Professor/ Assistant Professor in that
discipling shall be the moderator for that course to ensure the quality of
questions for semester end/ term-end examination and distribution of
marks/ grades, However, with an approval of Board of Studies external
moderators can be appointed from other Higher Educational Institutions
who are working as Professors/ Associate Professors/ Assistant Professors
in that discipline.

(fi Constitution and functions of Moderation Committee:

(1) The Moderation Committee shall be constituted by the Director of the
School. It shall consist of the following members:

() Director of the School-Ex-Officio Chairperson
an Internal members (Professor/ Associate Professor/ Assistant

Professor)-2
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(i} External member (Professor/ Associate Professor/ Assistant
FProfessor)-1

W) Programme Coordinator- Coordinator
(2) Functions of Moderation Committee:

(i) To check the level of difficulty of questions of question papers of
term end examinations.

(i} Scrutinize the questions of gquestion papers of semester end’ term
end examinations and give their advice regarding quality of the
questions.

i) The Committee shall check the spread of marks for semester
endferm end evaluation and ensure that marks allotted to a course
fall within the predefined range.

iivi The Committee shall ensure the following:

= Appropriate coverage of syllabus;

= Level of complexity of questions as prescribed in the curmiculum
indicating the level of the course; and

= The distribution of complexity across the questions is suggested to
be as follows: 70% average; 20% difficult and10% wvery difficult.

(g) Vigilance Squad; The University shall appoint vigilance squad which shall
constitute of teachers/ other academics of the University and shall consist of
at least one lady member. Squad shall have 3-4 members. The following
shall be the functions of Vigilance Squad:

(i) To ensure that the University Examinations are conducted as per rules
and regulations laid down by the University.

(i) To observe that examiners are following instructions scrupulously for
conduct of the University examinations.

(iiiy To ensure that the learners do not resort to malpractices at the time of
University examination and report any such cases to the University.

(iv) Vigilance squad is authorized to venfy the examination process without
prior intimation and enter office of the in charge of the examination to
check the records and other material relating to the conduct of
examination. They can check the identity proof to ascertain authenticity
of the candidate. Vigilance squad is authorized to detect the
malpractices or unfair means in the university examination,
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(v) Chairperson of the Vigilance squad shall submit the report in the original
to the Controller of Examination with a copy to the concerned in charge
of the Examination Centre.

(vi) Vigilance Squad may report their observation on compliance of
examination rules and give suggestions to ensure compliance in case of
lapses in the proper conduct of examination, if required.

(h) Unfair Means Committee: The unfair Means Committee shall be appointed
by the Vice Chancellor of the University to investigate the unfair means
resorted by the leamer’s at the University examinations. The Committee
shall meet twice a year ie. once for each semester. The term of the
Committee shall be for two years.

Functions:

iy The Unfair Means Committee will function as a recommendatory body and
submit its recommendations in the form of a report to concerned Competent
Authority.

(i) The Competent Authority will issue final orders with a regard to the penal
action to be taken against the learner/s after taking into account the reported
facts and findings of the case by the Committee.

(i) It shall issue such final orders only after ensunng whether reasonable
opportunity has been given to the concemed implicated learner in his/her
defence, the principle of natural justice has been followed and the
recommended quantum of punishment is in accordance with the Categories
of Punishment laid down in this behalf,

(i) Malpractices and Lapses Committee: The Committee shall be appointed by the
Vice Chancellor of the University to investigate the cases of malpractices used and
! or lapses committed by the examination staff, paper-setters, examiners etc. The
Committee shall meet twice a year i.e. once for each semester. The term of the
Committee shall be for two years.

Functions:
On receipt of report regarding malpractices used or lapses committed in
connection with the conduct of examination held by the University in breach of the
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rules laid down for proper conduct of examination, the Malpractices and Lapses

Committee shall have powers at any time:

(i) To investigate such matters;

(i) To recommend punishment for such malpractices or lapses by
recommending disqualification of the concerned paper setter, examiner or
any other person connected with the conduct of examination from any
examination, from any examination work either permanently or for a
specified period or to refer his’her case to the concermned authorities for
taking such disciplinary action as deemed fit as per the rules provided for or
may award any one or more of the prescnbed punishments.

= (Ju=
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CHAPTER VII-D

DISCIPLINE, GRIEVANCES REDRESSAL, ALUMNI AND OTHER STUDENT

SERVICES

[Regulations under and consistently with the provisions of Seclion 20{n) of the Acl]
1. Maintenance of Discipline among students:

a)

)

d)

The powers regarding discipline and disciplinary action in regard to the students
of the University shall be vested with the Vice-Chancellor. The Vice Chancelior
may delegate all or any of his powers, as he may deem fit.

Without prejudice to the generality of his powers relating to the maintenance of
dizcipline and taking such action as he may deem appropriate for the
maintenance of discipline, the Vice-Chancellor may, in the exercise of his
power, by order, direct that any student or students be expelled or rusticated for
a specified period and not admitted to a course or courses of study in the
University or a recognized institution for a stated period, or be punished with a
fine for an amourd to be specified in the order, or, debar him/ her from taking an
examination or examinations conducted by the University or a recognized
institution for one or more years or that the result of the student(s) concemed in
examination or examinations in which he or she has appeared to be cancelled.
The University shall lay down the detailed code of conduct for students.

The Board of Recognition shall constitute committees to monitor the overall
discipline and academic standards maintained including Ilearner support
services extended in the Colleges funclioning as Learner Support Centres of
the Liniversity.

2, Student Grievance Redressal:

In compliance of the UGC [(Redrass of Grievancas of Students) Regulations 2013

and the amendments from time to time, the University will constitute Committees

and Sub committees to redress grievances of the students with the objective of

offering immediate and effective reprisal to the problems reported by the students
and work towards providing a safe and secure atmosphere for the holistic growth of

the

students. The University will have the provision for an online portal for handling

Student Grievanceas and will have the following mechanism in place:

a)

The University will constitute Commitiees for dealing with Student

Grievances at different levels as under:

(il Grievanca Committea at tha level of School/Division' Centrel Learner
Support Centrel Work Centre Level:

(i} Review Committes: University level
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b)

d)

&)

a)

(ii) Appeal mechanism: Appeals to the Vice Chancellor

The LUniversity will be rasponsible for privacy and confidentiality of tha
aggrieved unless disclosure is necessary to proceed in the matter.

The University will have online Complaint Handling Mechanism to submit
online complaints through the interactive web portal and track their
resolution status, which will be available on the website.

The grievance shall be accompanied with the reasons for dissatisfaction
and expected remedy.

The leamer shall give the reference of Online Grievance Registration
Number generated at the time of submitting the complaint at the Leamer
Support Centra,

The Head of concerned School/Division/ Centre/ Learner Support Centre/
Work Centra shall investigate the complaint(s) or refer the matter(s) to the
Grievance Committee at its own level

It shall be the responsibility of the Head of School/Division” Centre/ Learner
Support Centre/ Woark Centre to monitor the progress and resolve the
matter.

The Head of concerned School/Division/ Centre/ Learner Support Centre/ Work
Centre of the University shall respond in writing (letters or email etc.) through offline
or online mode giving reasons for a decision and action taken there to.

3, Transparancy through Self-regulation

The University shall display on its website a joint declaration by authorized
signatories i.e. the Registrar and Director of Centre for Internal Quality Assurance,
authenticating that the following documents have been uploaded on the University

Website:

a) the establishing Act and Statutes empowering it to offer programmes in Open
and Distance Leaming mode and/or Online mode;

b) copes of the letters of recognition from UGC and other relevant statutory or
regulatory authorities;

c) programme details including brochures or programme guides inter alia
information such as name of the programme, duration, eligibility for enrclment,
programme fee, programme structure;

dl programme-wise information on syllabus, suggested readings, contact points

for counsaling/mentoring, programme structure with cradit points, programma-
wise faculty details, list of supporting staff, list of Leamer Support Centres with
addresses and contact detszils (for Open and Distance Leaning moda), their
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)

g)

h)

I

k)

mj

n}

working hours and counseling (for Open and Distance Learning
mode)mentaring (for Online mode) Schedule;

important schedules or date-sheets for admissions, registration, re-
registration, counseling /mentoring, assignments and feedback thereon,
axaminations, result declarations etc.:

detailed strategy plan related to Online programme delivery, if any including
learning materials offered through Online and learner assessment system and
quality assurance practices of Online learning programmaes;

the feedback mechanism on design, development, delivery and continuous
evaluation of learner-performance which shall form an integral part of the
transactional design of the Open and Distance Learning mode programmes
and/or Online programmes and shall be an input for maintaining the quality of
the programmes and bridging the gaps, if any;

information regarding all the offered programmes racognized by the UGC,

data of year-wise and programme-wise learner anrolment details in respect of
degrees and/or post graduate diplomas awarded,

complete information about Self Learning Material including name of the
faculty who prepared it, when it was prepared and last updated for Open and
Distance Leaming Programmes, similarly, information about E-Leaming
Materials in 4 quadrants in case of Online programmes;

a compilation of questions and answers under the head Frequently Asked
Questions with the facility of online interaction with leamers providing hyperlink
support for Open and Distance Learning Programmes and Online
Programmaes,

list of the Learner Support Centres along with the number of leamers who
shall appear at any Examination Centre and details of the Information and
Communication Technology facilities availablea for conduct of examination in a
fair and transparent manner for Open and Distance Leaming programmes,

list of the Examination Centres along with the number of leamers in each
Centre for Open and Distance Learning programmes;

details of proctored examination in case of Online programmes,

4. Student Alumni and Placement Services

a) Soon after the first batch of graduates successfully completes their programmes

of study and are awarded degrees, the University should have a registered

Alumni Association and should make efforts to register them in the Alumni
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Association of the University. An online system shall be adopted for registering
the alumni, collection of alumni fees, donations by alumni, etc.

b} Alumni meetings shall be conducted thereafter to maintain an active and robust
Alumni Association that will contribute to the development of the image and
brand of the University.

¢) Also, a Placement Cell shall be established by the Vice-Chancellor with the
approval of the Board of Governors to offer placement services to the passed-
out learners,

d) The cell will be headed by a Director who shall be a senior teacher/ other
academic of the University, appointed for a penod of three years. It shall have
the same staffing pattern as any other cell of the University. The Placemeant Call
will be associated with the Alumni Association and all its activities.

ax Jaa
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CHAPTER Vill
INFORMATION AND COMMUNICATION TECHNOLOGY
[Reguiations under and consistently with the provisions of Seclion 5{i), (iv), (wi) of the
Actf
1. The University shall have dynamic Information and Communication Technology
based interactive communication system between Head Quarters, and Leamer

Support Centres and Work Centres as follows:

a) Log in email |ID shall be generated for every learner so that learners can have
a two-way communication, interact with various functionaries of the University
and provide constructive feedback for improvement in Open and Distance
Learning programme dalivery,

b} Head Quarters and Learner Support Centres shall maintain a web portal giving
all relevant and updated information about the Open and Distance Learning/
Cinline programmes being delivered, The content of these shall be updated at
least on a waekly basis.

c) Learner Support Services Division shall collect a holistic report about all
aspects of the functioning and quality of programme delivery of Learmner
Support Centres periodically especially on the organization and conduct of
Academic Counselling Sessions, Student Evaluation and Examinations etc. on
monthly basis.

d) These reports along with responses by learners shall be periodically analysed
for the quality audit of a programme and its delivery besides the quality of
performance of the Leamer Support Centres and Work Centres,

a) Any remedial action shall be jointly ensured by the Head Quarters or Learner
Support Centres or Work Centres promptly.

fi Regular visits, at least twice a year by the academic staff of the University for
on-the-spot monitoring and interaction with functionaries of the Learner
Support Centres and Work Centres, the [learners and the academic
counseallors.

g} Ensuring access of SWAYAM and other repositories of Massive Open Online
Courses by the learmners at Learner Support Centres and Work Centres.

hy Closure of Non-performing Learmer Support Centrel Work Centre:

In case a Learner Support Centre or Work Centre fails to adhere to the prescrbed
norms or guidelines, the University shall initiate action for closure of the centre by
following due procedures, so that interests of leamers are safeguarded by some

alternative arrangeameant.
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2. Design and Development of Self- Learning Materialzs in multiple media:
A. For Open and Distance Learning mode
Iy Learning Materials in Print Media:

(a) Leaming Material through print-media is termed as Self Leamning Materials
(SLM), being developed with the approach of making it self-explanatory, self-
contained, self-directed, self-motivating and self-evaluating.

(b) The Selif Learning Material shall be self-contained providing complete course
dascription comprising overview of units along with objectives, activities,
assignments and additional resources.

() Thera shall be description of credit value of each module or unit in the course

(d) The course material shall provide an environment for practice, at the leamer's
own pace and in hisher own time.

(e} There shall be clear guidelines on academic integrity and netiquette (internet
etiquette) expectations regarding activities, discussions and plagiarism.

(f} The course shall be designed to teach concepts and skills that the leamer will
retain throughout the study.

{g) There shall be multiple learning paths for engaging the learner in active
learning.

{h} The content shall provide opportunities for learners to engage in higher- order
thinking, critical-reasoning activities and thinking in increasingly complex
ways.

(i) Thie following is an indicative list of quality standards for printed leaming
matenals:

(i) The Self Learmning Material shall be structured on the Learning Outcome
based Curriculum Framework (LOCF).

(ii) The Self Leaming Material shall be designed with the approach of two-
way communication between the learner and content The content of Self
Learning Material shall be presented in an interactive, conversational
format with dialogue and personal system of writing method which will
create the nature of interactivity in Self Learning Materials

(li) The Self Learning Material shall involve the learner actively through
various experience-based activities and assignments.

(iv) The leamer should get clear information about the structure of the
programme and course.
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{v) There shall be detailed conceptlearning map in Self Leaming Material for
the leamer so that he or she will be self-directed for completion of his or
her studies with clearly stated learning out comas.

{vi) The Self Learning Material shall encourage learner to apply new
knowledge and skills.

{vii) The content of a course should be divided into a few Blocks on major
related themes, each block containing a few Units on a major theme for
effective learning.

{viii) Units in the Self Learning Material shall be developed in defined formats
with the following features, namely:

(a) Consistent layout and format;

(b} Inclusion of overview of content,

(c) A Unit structure: Introduction, and expected learning outcomes and
reference to pror leaming at the beginning of the wunit and
Summary at its end;

(d) Presentation of content in appropriate sequence in sections and
sub-sections synchronized with learming objectives and outcome,
containing plenty of examples including national or international
case studies, wherever relevant;

(e) Explanation of icons, symbols, formula etc. used in content;

(f} Explanation on technical, new, difficult terms or word in a glossary/
keyword seclion;

(q) Inclusion of adequate suggested reading (both print and onling).

I} Audio—-Video Material:
The following is an indicative list of quality standards for audio-video materials:
{a) The audio-video material shall supplement and complement the Self Learning
Material and based on the curriculum structure.
(b} Thera shall be adequate consideration of learner's prior knowledge, skills and
attitudes.
(c) Level and style of presentation and language shall be simple and appropriate
to aid in self-learning.
(d} There shall be clear information on types of support material and study
activities to be used by the learner.
(@) These shall be clear and unambiguous, also preferably free from pedagogic

jargon.
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(i The aim, objective and target audience for the audio or video material shall be
clearly defined.

(g} It shall conform to the leaming ocutcomes.

{h} There shall be clear guidelines with regard to the use of the audio or video
material vis-a-vis other content of the course.

(i} Audio or video material shall be developed in forms and formats that will be
easily accessible by the learmers and compatible with web- based delivery

() Audio or video material shall provide continuity and coherence within and
betwean audio or video- based study sessions,

(k} The content needs to be interactive with appropriate use of graphics,

animations, simulation etc. to keep the learners engaged.
iy Online and Computer based Material:

The following is an indicative list of quality standards for Online and Computer based
maternals:

(a) The digital content should not be merely scanned files of the Self Learing
Material, If content i scanned, it should be made available in accessible
format such as Weord Processing, Portable Document Format or E-Pub format,

(B} The file size should not be very heavy so that the leamers are easily able to
access and download the content,

{c) The course content in digital format shall be easy to navigale and searchable
through metadata.

{d) The digital content needs to be Unicode compliant so that font issues are not
faced by the learners especially in the case of Indian languages.

(e} Digital content should be accessible to all with special attention to the needs of
the learners with disabilities.

() The digital content shall be available across platforms and devices.

(g) Since the learners may not have access to unlimited Internat data plan, it is
advizable that the audio-video material is made available through streaming
saerver instead of file uploaded as such on the server.

{h} The compression of the digital files needs to be optimised so that the quality is
net compromised and content is easily accessible.

(i} For digital content, the appropnate required players need to be easily available
or made available

IV) Curriculum Design:

{a) The curnculum objectives shall be consistent with the mission of the University,
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(b) There shall be involvement of all the stakeholders in the process of framing the
curriculum objective.

(c) While designing the curmiculum, the University shall take into consideration the
University Grants Commission Model Curriculum and the Leaming-Outcome
based Curriculum Framework (LOCF) and incorporate local, regional, national
and global needs.

{d) There shall be rationale for the appropriateness of the curriculum to the stage
of learmning.

(@) Thera shall be linkages of the curriculum to previous and subsequent stages of
learning.

(f) There shall be such learing expenences which allow a diversity of methods
(like learning from practice, opportunities for distributed and concentrated
practice, learmning with peers, learning in formal situations inside and outside
the department, personal study, specific teacher inputs etc),

(g) The structure of curriculum shall be defined.

(h)There shall be a complete strategy on teaching and learning methods.

(i) The instructional methods or pedagogy and the media mix should be clearly
spelt out

() A comprehensive methodology for assessment and evaluation should be clearly
stated.

(k) The content shall be reliable and justify the leaming outcome(s).

{1} There shall be clear definiion of intended outcomes of leaming, benchmarked
to identifiable stages of leaming.

(m) There shall be the use of reference points and expertise from outside the
University, if required, in programme design and in the processes of
programme development and approval.

(mThere shall be relevance of curriculum to national competency requirement.

(o)There shall be description of credit value of each module or unit in the course

as prascribed by UGC from tima to time,
B. For Online mode
E- Self Learning Material!/ E-Module/ E-Learning Materials:

The online courses should comply with the following Quality standards, namely;
a) The courses should follow the following four quadrant approach, as per the
SWAYAM Guidelines:
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(1) Quadrant-l is e-Tutorial; which shall contain: Video and Audio Content in an
organized form, Animation, Simulations, video demonstrations, Virtual Labs,
atc. along with the transcription of the vidao,

(i) Quadrant-ll is e-Content, which shall contain; self-instructional material {digital
=elf Learning Material), e-Books, illustrations, case studies, presentations
etc. and also contain Web Resources such as further references, Related
Links, Open-source Content on Internet, Video, Case Studies, books
including e-books, research papers and joumals, Anecdotal information,
Historical development of the subject, Articles, etc.

(i) Quadrant-lll is the Discussion forum for raising of doubts and clarifying the
same on real time basis by the Course Coordinator or his team.

(W) Quadrant-1V iz Aszessment, which shall contain, Problems and Solutions,
which could be in the form of Multiple- Choice Questions, Fill in the blanks,
Matching Questions, Short Answer Questions, Long Answer Questions,
Quizzes, Assignments and solutions, Discussion forum topics and setting

up the FAQs, Clarifications on general misconceptions.

(b) The courses shall be rich in innovative presentation techniques to ensure that

learner attention is retained.

(c) It shall be the responsibility of the Course Coordinator to ensure that none of the
graphics, animations, images, sound clips, video clips used are plagiarized or
cited without formal permissions from owners.

(d} A four-credit course shall typically have 20 hours of video content and 20 hours
of reading material.

(@) In Quadrant |ll, for every 250 learners registered for a programme, one Mentor
can be appointed per course to facilitate the Course Coordinator. The Mentor
shall be the subject matter expert adept in handling technology. The Course
Coordinators and Mentors shall need to participate actively in the Discussion
Forum. Apart from discussion forum other interactive platforms like web
conferencing may also be considered.

V) Preparedness of Learning Material recognition of programmes from UGC:

(A) The Programme Project Report (PPR) for UGC shall be prepared as follows:

(i) A Programme Project Report (PPR) of shall be prepared to introduce a new
programme, which inciudes details of - (&) programme objectives and
outcomes; (b) nature of target group of learners; (c) appropriateness of the
programme with quality assurance for acquiring specific skills; (d)
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programme content designing and developing, (&) cost estimates for
development of the programme; and (f) admission, delivery and evaluation
rams,

(i} The Programme Project Report is a self-disclosure by the University about
launching the programme in the Open and Distance Learning mode andior
onling moda. The University has to define specific aims and objectives for
each of the academic programmes which will give the direction to launch a
programme and will allow to focus on results. At the end, these aims and
objectives will help to demonstrate what has been achieved, The programme
shall be planned with clear deliverables and knowledge experiences to be

gained.

(iii) Programme Project Report is required to be prepared before introducing any new

programme duly approved by the Academic Council of the University.

(B} For Open and Distance Learning mode: The preparedness level of Self Learning
Material (SLM) at the time of submission of the Proposal to UGC shall have the
following, namely-

(i) Under Graduate Programmes (3 years duration). Self Learning Material
should be ready in all respect for first two years and its approval by the
Academic Council of the University.

(i) Post Graduate Programmes (2 years duration), Self Leaming Materal
should be ready in all respect for first year and its approval by the statutory
authorities and academic council of the University,

(i} For Post Graduate Diploma Programmes (2 years duration): Self Leaming
Material should be ready in all respect for first year and its approval by the
Academic Council of the University.

(C) For Online mode; The availability of E-Leaming Material at the time of submission
of the proposal shall be as per the following:

(I} For Post Graduate Level Programmes- First year e-learning material in four
quadrants for each course and its approval by the Academic Council of tha
University;

(i) For Under Graduate Level Programmes- First three semasters e-learning
material in four quadrants for each course and its approval by the Academic
Council of the University,

{iii} For Post Graduate Diploma Programmes- First year e-leaming material in
four quadrants for each course in the first year of study and its approval by
the Academic Council of the University:
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Provided that for remaining wear/semaster, the [earning materal for
programmes shall be ready prior to beginning of next year/semester and
same shall be intimated to the UGC.

Vi) Self learning Material Development

(i)

(i)

(i)

(v}

(v)

(vi)

(wii)

{wiii)

(ix)

The Board of Studies shall approve the list of subject experts for curmiculum
design, course writing and editing of the learning materials.

The timelines for content writing and production shall be approved by
Director of the School.

Self-Learning Material shall be prepared by the teachers of the University
and also involving nationally and internationally reputed subject experts of
the country.

The University may also adopt and adapt the Self Learning Material of other
Higher Educational Institutions by entering into an agreement in order to
ensure economy in utilization of national resources and prevention of
reinvanting of the wheel, after approval of the Academic Council.

The University may adopt MOOCs available on SWAYAM platform of the
Sovernment of India, wherever possible, after obtaining approval of the
Board of Studies and the Academic Council.

Audic and video programmes shall be developed by the teachers of the
University as per the requirement of the academic programmes through
outsourcing the same.

All Self Learning Material shall be digitized including e-Self Learning Material!
E-Modulas/ E-Learning Materials shall be made available to the learners on
web portal, mobile app, etc.

The teacher in-charge of a programme of study shall be referred to as the
Programme Coordinator and shall serve as a liaison between course writers
and editors. He shall contact the approved course writers and editors for
content writing and editing of the courses approved in the programme
structure.

The acceptance letter to be issued to the approved course wrters shall cover
the norms for writing the course, allotted study load, number of units required
as per credits allotted to the course, formatting guidelines, and timelines
within which the activity is expected to be finished, It shall also specify the
remuneration for the activity.

(x) The Programme Coordinator shall, issue acceptance letters to the approved

editors of the course (3) who shall edit the content written by the course
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writer and finalize the content by checking the authenticity and up to date
content. language; and style of writing in conformity with preparation of Self
Learning Material i.e. the content is self-explanatory, self- contained, self-

directed, self- motivaling and self-avaluating.

(xi) After the content is of the course(s) is ready the Programme Coordinator shall

complete the format editing and final proof reading of the Self Leaming
Material and liaison with the agency/ vendor for outsourcing the production of
the Self Learning Material. University shall select the vendor for doing this job
as per the procedure and financial rules.

(xii} The Self Leamning Material shall be designed as per the University's house

style and shall be approved by Director of the School before its launch.

Vil. Academic Counselling through multiple media

Consistent with the objects of the University, the University will take such measures

as are necessary to adopt multiple channels using Information and Communication
Technologies (ICT) for enhancing effectiveness of Teaching- Learning Process.

(1)

(i)

(i)

(i)

(v)

The University shall adopt a multiple media approach to instruction. The
different components being: Self Learning Materials, counselling sessions,
both face-to-face and via other media.

For practical courses in disciplines such as Science, Computers, eic. as well
as in programmes having practical components, arrangements shall be made
to enable students undertake practical classes at select Learner Support
Centres/ Work Centres. Facilities available in the Learner Support Centre shall
be displayed on the web portal of the University and also in the prospectus for
the information of the students and other stakeholders.

The University will have Synchronous Interaction provisions (videofaudio
conferencing, live chat etc.), Asynchronous Interaction provisions (Discussion
Forum, Blogs, Wikis, etc.) and ensuring Learmmer engagement provisions
{interactive content, activity management, group projects).

The schedule of counselliing sessions will be made available to the leamers
online and uploaded on the Liniversity website in advance,

The norms for the conduct of counselling sessions through various modes
shall be in accordance with the credit value of the course and the duration and

number of sessions shall be as per UGC Regulations.
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(vi) The eligibility for appointment of academic counsellors shall be the minimum
qualifications as laid down in the UGC for appointment of teachers and other
academic staff in the Universities and Colleges.

Yili. Database Management and ERP

(i In keeping with the objects of the University to use Information and
Communication Technologies in its operations, the University will digitize and
ensure transparency in its activities through an effective database
management system and will use Enterprise Resource Solution (ERP)on all
aspects for data-driven decision-making and to bring in ease in the
documentation process.

(i} The University may either develop in house software for database
management or hire the services of reputed firms providing ERP solutions with
the approval of the Board of Governors.

(i) The ERF solutions will include: Applicant Database, Student database,
Timetable Module, Attendance Module, Exam & Grading Module, Human
Resource Management System (HRMS), Employee Information, Leave
Management, Performance Appraisal, Finance & Accounts, Student Fee
Management, Account Payable, Balance sheet, Purchase & Inventory
Management., Self Service Portals for students & employees.

(iv) The University gradually will move towards creating a virtual campus to

expaerience a social networking like interaction with learmners, facully member
and management representatives. The ERP may be upgraded to provide
Leaming Management System (LMS) for the learners’ paricipation in online
assessment through online tests, quizzes, elc. Learners can interact with their
fellow learners, their mentors, faculty members and staff and access all
resources online.
In case of rules under this regulations are not clear are silent then relevant
provisions contained in the Gazeette of India extra ordinary part Il section 4
dated 04 Sept, 2020 University Grant Commission Open and Distance Leaming
Programmes and Online Programmes) Regulations, 2020 and amendments
published from time to tima and shall be applicable.

Jaspreet Talwar
Chandigarh Principal Secretary to Government of Punjab
The 24th February, 2023 Department of Higher Education and Languages
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